FFEYET ATl H BRI

¢. gige e

g.?

qTHIe! AT T HPETH He HITES

Syslenj Unit Screen Monitor
7 3
- N Speaker
Speaker ,' i /
1 i

\". | B

1
Ts e

.,-'" .
Keyboard b Microphone

pel
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2.2 el faFeH
> FHFgelelly g faTeaseTaAr aReia st |

> S8l geqe(A3E, fadls), @z (AR,
AAR) T PR, feR)  gidew

[N

HAISTTAT HFP AECHS HH T |

CPU

] Output
Memory —) Devices

1L

Storage
Devices

Input
Devices

S

> HECEIAT EIeadIY dAT THEAIIRT TAIT  ITRTHT
&G |
9
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¢.3

FFITHT JATTEA ETSAUTET

» 1.1, 7 STeRl godTers GHZ AT Adi=g | Py, P,
PIll, PIV, Core2Duo F&.F0.T &

Ry el @@\ 3

pel
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— SeralPort  VGAPort USB 20 Ports

FEIIHT TATTET ETSATIES

b TART (RAM) : RaM STeT FeTgTa @i Y817 gra) SI&h SHdTems MB
9T GB HT A=

> AETEIS : Hd AU aUT BHRHEAS T S3AT IS I FIA
ACTAISS IESE | JARAT Intel, MSI, VIA, Bio-star ST&aT faffiesr
HIeSHT HEIEISET UISe s |

PCl-Express X16 Slot Back Panel Conneclors
PCI Shots
:I' -
I - -
BE Vo sew I: .: L
i Sockt 775
ol A e FSB 1086MHz
===
I SGE
Intel IGHT ,:L':,i:;ﬂdgﬂ
South Bridge . - Chipset
Chipset - v
1
e it DDR2 533MHz2
e Dual Channel
i e T Mermory Shots
Sorial ATA o
Headers
Front Panel Paraliel Port RJ-45 Gigabit LAN Ports
Connecthns o0
Audio Porls.
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FFITHT JATTEA ETSAUTET

b 8T& T8k (Hard Disk) : a9 GG S1ET 99 (store) Tl N
el Tl HHAT GB(Giga Byte) AT AT, |
b wlel sTLHT 80 GB, 160 GB, BEOGBWﬁngﬂl

TR FFCTeX e 3

pel
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FHFYETHT TATEA BTSATALET

» HIFTEX (Monitor) : FHTEX I19eqc fewEd &l |

» 4T 14" 17" WISSTHT TG

» SNIIRHT CRT T LCD HITeX fehrT YTgvell LCD $al Al HUdT 9id el &
feed ¥9q Tag |

FHFYETHT TATEA ETSAALET

b fRaTS(Keyboard) © 1 37YC Te¥TS &1 |
» TpsiTe Multimedia TYT Normal 9T YT5&

» HTSH(Mouse) : &1 3AYc feHT3d &l |
» Normal d¥9T Optical $YHT YTg-=)
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FHFYETHT TATEA BTSATALET

» Tafg =T T8ffe IM(CcD/DVD Drive) : CD 9T DvD F&RT I &Y
Drive S8 T | qTa¥iel Floppy Disk TERMAT T5e]
» 4T Read Only T9T R/W HT 9191 ik |

» Pen Drive: & USB Port AT Y& &7 84l &¢ &Tsaay ATayde qa |

FHFYETHT TATEA ETSAALET

) FITET TAT UTaR q@ITS . Heeels aiTade! ereaaiesdl

HEETYAF] AT FTETR] GANT JATEE, | THHT YR qellg @ @l g
| AT T ATX TG JHoTHT Wkl & |
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HFYETHT JATIEA BTeadqLET

» TS, FNEA TEEIE AL TS Modem FTEY &4 |
STHelTs Kbps AT AU |

» TR © IR THel T g GR&T & 1157 |

TR FFICR ATAH ¢
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¢.¥

HFISITHT JATTEA ARHEATT

» Operating System:

b BT AT T TANThHAETelTs YraH®] AN Operating

System eI e |

» MicroSoft Windows QYT Linux STEIT Operating System CItS
T=HT I Bl

AW

1 WANT TO
BELIEVE

MRS FFEI dTelle
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TUTEHT FFYLI HEAT FET BT dUR T FHeAUX G

o Heuaat e
=T
5 el (CPU)

3 ik (RAM)

3 eis e

¥  gle [&%F (Hard Disk)
“ AR (Monitor)

*  [edld (Keyboard)

Y ATSH(Mouse)

=« CD/DVD Drive

% e
96 T
[ Rt 13

TR FFCTeX e go

pel
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.9

HIIY a7 fFere Idrad diRasr

ETIEASLIRAEEE]

o FaawT @ TR T TR AT denEew Hers 8

* TTRYYT (Typing Tutor) &1 YANTATE THeTeHT Tasl
AR 2187 TEMW |

* USR] ETRMUTH TG ANRTARE! 3NATHAT 93 09 o |

mﬂﬂﬂawaﬁm 1R
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2.8

fehele T SATATESHT G

...-[T]fﬂ[?]m- 9][0][ ][ ]["E*Ete
-...[R][T] MO@O)PJEJCIC
ESASBFEGCHOIEMLICIC] Cene
--.-I_[BJ[NJ_J-[ [
RS ) S

i, Sy

WWW
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. graT fe&et:

R.8 FFYE Mget dARHT

FFY Aot T3l fgerel AR gl5eT| FFgeX Jurell Iwadiad N Baswge
oAl O HH I FEYEX YOOl FelSeidl ann A peer-ged
fSamsHgears wrafeud SE3AT S-S dRelel Sisaus fhals, A3H, AfA,
fOrex, TRIFR Tl gear-gee  SHsHesals hecgeldl HAEg  Affe
AT (AT PaerR Tl ST G ITT gl P 330sH Fal g
Heel FUH JH SRR GATES | AT HFoFed HIH T |

.7 # goifzer smr

Z9a.fa@E (USB Port) :- TEH T T FiAsrder
RIS §H (Universal Serial Bus) 81 I8 GIEHAT TSIl
faera HUsT ATHege SiEd AT FFareT, 997 Faran,
9 SBH ScAMC SiSeIhl el YIET IR 3Tt
gohr AWy w FHfEsge gua 9 GOidgs
g EmEHr HEEAT 9fe AR geoell srae
IET grtens AT ATYIES il Afotall g ol

&

 (RAR™er & (Serial Port) :- AT dicgeaAT qwa-bgach\l A3H dUT AlSA Sl
TN RS | mﬁﬁ%ﬁmg@sﬂaﬁrﬁﬂﬁmgﬁml

3 (PS2 Port (fh-aIS/AT3H 9I¢)Keyboard/mouse Port) :- AT GIE el THRAT g o
T -8 dhae fhe g T SR gl A N AT fH-AS Shgeer anfar
T TR |

Y (IRl U1 )Parallel Port): THHT FAET UeeIa! STl aldlT RS |

WWW Y
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g (f 9IE )NIC Port) :- NIC T Q3T 9 Network Interface Card gol Ir dic U3el
HFGT 31eRf cha—bgcwiu SEr HFGT Acdsh del3eT JAT RS |

QIEESAT Fael SAigal €A fqud Ee

o Tl Ul Sheer Siser G T dhdelhl SeTde AT /fhA (EET gl e
gl T SASTICT |

« Sad Sigel Hfgel qfel FTelqash s g8

o Hhdd Siige] Heal Y, SIS SI3AT JATYTH Hehclge JHGI TGS |

./ % 3EnfeEr #1T )Front View of CPU)

¢ (RRBIF BAR sy - sy RB.EIT g SR 1w sere Rs /
ST IR o gAer aiee| RARIA /RMR A sere USe e arf
fBas MBmRER/W ges gIws|

R (FIdT B IBH AT IEH 3.9 A FAT frw W 3EEs R AR
TRl AT TN IR |

3 (IR §&oT - §eoT Hheeged &ae e (start) AT & 37 (Shut down) e
JAeT AT | 3fget dael 3Nfes Aeea fOesier teg. @, ffiTer T a8 &1
$HFGeT HE SBT3 mﬂmﬁ%%ﬂmgﬁ%ﬂ@ﬁﬁmfﬂqml

¥ (R dead  -A@ e HEYGAT IR BEhadde I HEcgeldls 15
mmmmmmmmmf |

s (ege -G @ 3Emsr gedl e gRepr )T gRAT (sefige Si@eoe|
S FFGAT NAAT TET T ool FRTHT SRR N3] A SAge IR,

&1s 3%k, [.f3.3e geanfediar Feafeud groel

TARMcHAS HaTl: -¢
¢ FEHTINESATS fhals, AT, UASISH SIS 6T I3 |
2 geHriigears A T et em3ar |

MR HFCAR ATNH 3
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R A amfes Rven sradta Fregex @eat alter

Y ¢ X Foeligeh! &aw 31 (ON) I8 14|

Y R FHFgX g @ Faw 3 (ON) T

Y 3 Al Faw 31T (ON) Ieer|

THATS Bfe THT T §eo, S FAIAT Heegedel Jies 9 |

Ies HAdh FFEYR Gool HAAT FISBEH dUT Foldl BERAT Wl AeeA
BISAEEHT HFcgeleh! AARN(memory) AT M3 FHIA O TET afharens o gies
A= |

Ife AUISH! HFYeX TS (Password) [ECHSTE ofh IIATH & 8l IoR
AH H HAl GHAS Y IeIes| IS durs Y favsier e ATeH
ST u¢o1§ﬁa STHRT TR dAUTsel Pl il 1A T HFIgoo |

2.3 FFYX Tog Il ARSI ( Shutting Down Computer)

HFGT doq, Al Yigell dUSel Telh! FEYUT HaHAge af fawsioge a0
TS| FHIDS,

T ¢ :Start STAT Feleh e
T R Shutdown AT TFeleh Wﬂﬁql

cIGYTS T3CT ST g9y 3G, SAT HFgeld dusells Yo W |
TT 3: Shutdown Q:IF:ID?IHI
Y y: OK 9¢of AT foereh g
BT $ IS Afded Taer 316 g

WWW 123
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3 agr fea:

Windows

| eSO Gt
&E@aﬂ. (s A

b

3.¢ faesiaT 1 AT fadwar

3THeq ( Desktop) :- TdealeT Yool iy S@Is] ¢RIl (Back Round Area)
oS 3TheT Hides | STHAT T, Hef, BIesT 3TfE growl|

3TSHeA) Icon) :- 3TShHd HoodTel STHCTAT SWT Tof ATfhehel HFATIGEATS
IS ST Fot gfel B1sel, Hlest a1 Namaa! gfafaftcs sdo) s My
Computer, Recycle Bin, Internet Explorer é?JIﬁ'I

TRHER( Taskbar):- STHecadl dodl HEITAT ILHI AT dRAS TRHER
e | THHAT Start T¢oT I 3T Shig SAPRIGS go-aqlcu-dnqlmlé A,
RArsst a2 31cT 8188 711 Afheo |

3.2 URMA @ida T dv¢ et dRSFT (Opening and Closing Program)

3.8 Flead ARPT -1 FFYSIAT AT AR N IRAT IS
TWTCH groell  MARIPAIFTIR N AIHAEEAE Tl F1HA - Tel
AR ot IR S Woe et

VY ¢ : TEHIRAT IGehT Start TETAT [Foleh TG4

T R : AllProgramWﬁﬂﬂTH@?ﬁ{l

Y 3 : ITPells AT Wbl TIAH Sleafed T fFereh el

TR FFICR ATAH 3o
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3.3 Fog I ART : el dlel WA WA T IeTehl o9l
ufgell aRer fesisin ARIUCRAT FATAT Wl FalleT Feet (x) AT fFefen
TR

I ARET : TasSIoTohl BIgel AHNC Exit TCHAAT TFoleh Io{erd|

3.3 FIGT BlesT qA3x aRkeT

A SNhdeTAT (Desktop, C:\, D:\ 3MTfc) Wles Fell3 GO
I BI3AT USC fTohesh LB T New AT fohesh I8 | 3if Folder
Heel HCH Oleelgld | 3T 7h1 Wlost dego STHAT New Folder #TH

o IThT SI3AT g#r’r Frfetrd A 89 IR |

3.¥ Blestars ¢ /& T 9Fe It aRer

Pl Afel ChTAAT TATUR! BlosIATS THSTSHAT 37l STSHAT SASTlaAehl AN

Cut/ Copy Y Paste HHATUSEE TATIT Wﬂ'qéﬁl

T ¢ Hlested Helde (Select ) 64|

VY R HlosiGeANY ABH Tigecdls W ST fFefeh aejgrd T Cut/
Copy HEY U3 Blealgd |

Y 350 SB3AT ASUS a8 SI3AT TR B T TFoleh g T
Paste #T Feleh Waml

3.9 BIS! ATH IRA TSI
BISIhl ATHAT g3 HIaT groel WISAR H T TFHceHs AH| A CES
ATHATS 3T (.)ol TR gol STEC: himal.doc

AesIeaT AR A1 Y FANRFR FFA & Tfhers T TFaSIA
ATH ATT 3 dT ¥ FIRFX FFA f¢d Aihes| o [desioAT TFad—as
AH duse feeuder fawsiorel fafdiest wrscea! vaeeda 3mh el
T W f[doslel WHAT FISAhl Tdeedd Ul Th W
gl |STE:
.doc, docx =MS Word &l HISclg?
Xls, xIsx = MS Excel &l HISclg®

.exe = Application T PISclae

mwaﬁm 144
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.ppt, pptx, .ppsx = MS Power Point I HISclge

3.6 IS dUT BIesth! 1 IRade et HEA?

Y ¢ HIgel T Blesy Helde e

T ST Foah 'v"l?-l?)l?[ T ¢@T 9T Pop up ﬁaaw Rename #T TFeleh
TR

T 3 :3MMaeTeh AT ST T8I

Y ¥ 3o Al SecX o RAeaggie]|

3.6 BISS aT Blesigd Hel3a diRel

T ¢ HBoUat BISel dT Blest Yolde IeipId]|

T 2 @t f -§isere Del fo Rreeqgie

dar

T ¢ WIS dT Hlesy Slealgid |

Y R g [Felh T Delete AT foFeleh I 31T File HJAT I
Delete AT TFelsh 317:1%1?\

VU 3 TIEIS Yes AT fhosh ojerg| duisel f3fde N wrge /
hlesig® RATSH [6eTdl T TEGO |

3.¢ BISH aT Blest Wioal diRel (Searching files and folders)

hEPIAT fAffiet ghReT O BT aT BlosiEs geoel| ITAT WIgel ar
Blos¥ehl QT AH T HUSK ITRTH B3 AT TAHUR HTEATAT T oold
IRTA dRerEre Ber T o e afheo|

BISel ¥ Blesigs Wioel i

ATH Y 13! ITURHAT-:

T ¢ Startﬂﬂ?lT IEREY Wﬂ%ﬁ?‘[l

T R Searchﬁ?:l;FlT IEXED ?'I?i%ﬁ'\':[l IaufS Search STIEHT §9FH WIS |
TT 3: All files and folders STICIT SFHAT Foleh i

TY Y: WISIh! AH UTGT T file name SFHAT #ATH ST IeI6IE T Look

inSFH ST AhHA Blooe ]

WWW g
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¥ =ty o

Y. Feeldl ST (Control Panel)

AT 3T HAGcdqUl WAl SIS gl STEfds FFPX AEeHA®R qFqor ERUEY
forgeeor a1l TorEe TATAY ARTH geoel| ST ASH JUAT fh-SISH Helreret
Shdl A gand R a1 fodren, At T gag Aoy, ecd gufcsge
A RIder 9% FEES I Afheo |

¥.2 Feeld I @lead dReT ( Opening Control panel)

TT ¢ : Start CAAT TFelh 'v"l?-l?)l?[l

TET ? : Settings AT Wﬂ?ﬁ{ Y Control Panel flxr_o:lﬁﬂ{l

¥.3 3Fce qufést ( Display Properties)

Al TR TANT IR U HFcgelanl SEheTHAT e@Tsl T ( Wallpaper),
et TR, TioTaeq, Afes, 311fe A3 ar sgod Afheo |

grelU dGeed ( To change Wallpaper):

AT Heellel SThTUhl SAThAZS URAT o8 Ii5les| SEAT duisel Tl

Pattern aT I ST TG HFgeO |

TY ¢ : SEhcYl Fel SI3AT U fFereh e

TY R : Properties AT fFeleh ?'I?i%ﬁ'\':[ | ar

TCT ¢ : Start SCAHAT [Felh IR Setting ﬂﬁ:@'\‘[l

T R : Control Panel AT [Feren ?'I?fl_,@'\':[l

T 3 : Display HTShotdT Socl fFoleh (6| IHUTS Display Properties SRIeTdT
9 @IS |

TT ¥ : Desktop dcaTAT fFelh ?'I?fl_,@'\':[l

Y 9 : el Whl 3US3a WIAT [Feleh INT AMY SWITHT Sample view 8 Fol
T3CT dTeUT Blesfelg| af dUTS Browse SCaldl &|feleh IR HEcgeTA
Hue faF ol i Heeggeo|

T & :aﬁ U3cr f3¥cel a8 ( Tile/ Centre / Stretch) WI

T b: Apply AT Fereh Waml

VY ¢ OK AT Feleh ITaigIe|

MR HFCAR ATNH Re
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Y.y TFHd AT dgoe ( To Change screen saver):-

TT ¢ AMY WU Display Properties STIeldT §Fd §I¢ Screen Saver SceTHT
feFereh Ireferal

Y R ZUSBA WAT Foleh TN Fel TIT Bloofgiel|

T 3: Setting FAAT [Feleh INT Fol TICT Thee Asogl T HATF AT 9
e TR

TY Y: Preview SCoTAT fFeldh IRT Sample view %?:CI)?RE[I

T 3 Apply JeaTdT Fereh Teferd]

VY & OK JeadT Fee Mg

¥.9 ABHIAFE Yo (MS Paint)

Yoe Aesiel 3Mes @A ededs taaAIRe (Accessories) HT U
U3cT Utolhdel T g | I U3eT Tl [T §eI3a (Drawing) W &1 STTAT
faf@eT PR freechand drawing % I Alhes | AT WA gy fdeaier HarRgar
33T HUHIS THATS 3% Uelhdel WA STE e Soecel Iejuaet |
JHAT FATUHT FOTETAS  bmp aT .gig/.jpg BIET TRFEATCHT TAH INT IRF Afches
| T A RAgees ol Ui SHATCHAT a1 3T ol U UiCHAREA HTAHESHAT
I TR YT I Tl | THAT HUHRT TS SFFCT! background AT
gfa IRT fhes| THRATA (scan) IR FEE a1 31 guﬁ‘ gl Egs 39
YHRITA 3fedeld Wk 8ol dT Pic Bic (edit) T Tfheo |

¥.6 @lead dRHT (Starting)
Y ¢: Start FETAT Foleh TeIgI4|
T Qu Program U Accessories HT GI'I@E}IHI
T 3: Paint AT TFelh W?:I,'E'»:R{I
dr,
Y ¢ Start FETAT Foleh TeIgI4|
Y Run AT [Fefeh =g
TT 3: Run SFATHT MS Paint TEY Wﬂml
VY ¥ Ok SeoAAT fFeeh Toier|
IS ToT SWITSTEAT MS Paint &I fdesiel 3301

mwaﬁm W
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W wuntitled - Paint |Z”E|E|
File Edit Wiew Image Colors Help

For Help, click Help Topics on the Help Menu.

8.6 J€ TAGR (Paint Toolbar)

3% fawsioAr SEd dee fAwsiser afd gelar 5O SIAT IH W
TeSART AN ITTRAF Tof AT FATUSETHT icon §& FHIA ITRTAT ool
| CASRe! T, I@AT Wbl A icon g% T fdeiigesdl &E oo T&dd
INTH & |

WWW N
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fmar e ——> 4|7 o
FAR————> 7 (g &
waw ——— A QT T
A fET
TR 5 f A—— e

ozt N T
s ——— 0 A——afeerm
st ————D O39S
JFCITSIT

¥.b FTUH! TS AW (Save) I aRepr
TY 2: File AFHAT W Save SCaAHAT fFefeh ey
ar f@e Cul + S fohge fAeafge |

TCT 2t Save in TFAAIC TARTF AThAIT Dol |

T 3: File name FFGHAT TaATH AH ST I |

TET ¥: Save as type SFHAT Save el TTgehl BFITE t&lro:l)s\I{-L |
(STET bitmap, jpg, gif 3Er 1)

T 9: Save d¢ [Feleh ?I?i@'\':[l

¥.¢ fATaS areadux (wallpaper) AT 9€ If aRer

Y ¢: 3MaTeh TS Aselere |

VY R File AFAT  TFeleh aTeipid|

TCT 3: Set as Wallpaper (Tiled) aT Set as Wallpaper (Centered) FET T3CTHT fohosdh

et

mﬂmgawaﬁﬂn W
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9 gt &=
4.¢ Aureir Unicode Setup 79 aRer

AELTF AHUES

1) Operating system (OS) CD, for Windows XP
2) Unicode CD or Setup files of Nepali Unicode

Unicode 3= 99 99 Y641

1) Control Panel #1 S g4 |
) Regional and Language Option #T 359ee e THEM |
3) Regional Options,Language and Advanced ®#2& Langauge #T fed 7214 |

I Regional and Language Options

| Riegional Optidgg ILanguages .t’-‘;dvanced

Standards and formats

Thiz option affects how some programs format numbers, currencies,
dates, and time.

Select an item to match itz preferences, or click Customize to choose

your own formats:
v ! Custarmize...

Samples

Mumber: (123 456,789.00 |
Curency: | 123,456,789.00 i
|
|
|

Tine: [2:31.07 Pr
Shortdate:  |10,19,/2009

Longdate:  |honday, October 19, 2009

Location

To help zervices provide pou with lacal infarmation, such as news and
weather, select your present location:

United States

v

(]9 l [ Cancel

WWW W
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¥) 33 S g A Aol g9 HH AHUH WU FgArs Aqd e | At Ok FeaHr

fepe T |

Regional and Language Options

| _F!egional Options | Languages | Advanced

Text zervices and input languages
To view or change the languages and methods you can use to enter

text, click Details.

Supplemental language support
Mozt languages are installed by default. T o install additional languages.
zelect the appropriate check box below.

Ifyztall files for complex script and right-to-left languages [inchuding
i)

[ Install files for E ast Azian languages

W) w1 Apply 71 fes e, due @rs win XP CD #reg, win XP CD insert 7%
%) Complete file i Tivas qafeg FFgex restart # AT Aeg, yes A fhek TR |

Aureit Unicode e afeerr

%) 7t Unicode setup ®13a @reiary |
@) setup wIEAHT g5 T (heh A |

~

T [+ YT ATATS TR

IN

Q) %4 Control Panel w1 g | Regional and Language Option @1 359ee fFeer

Te® | Regional Options,Language and Advanced #=r Langauge A1 e

MR HFCAR ATNH 9
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e 1R) @@ Details @1 fbesr Teren s&ar @@ «es | @id Installed service @t

j Text Serwvices and Input Languages

Settings |-.é;.;:-|-\-:anc:e;:-|:

Drefault input language

Select one of the inztalled input languages to use when pou start pour
1 computer.

Installed services

E Select the zervices that you want for each input language shown in the
E lizt. Uze the Add aWons to modify this list.

English [Wnited States] -~
K.eyboar
us

éa Speech Fecognition
=l Sanskrit
&Ly Handwriting Recagnition
= Drawing Pad —
K.eyboard

Add..

Femowve

(4

e e o Froperties

Freferences

[ Language Bar. . ] [ Key Settings. ]

Add.. =1 fber TR | ok [ concel |

3) o9 dael gH afEwg, @aAr Input Language @1 ArgeHT W@ combo box @me
sanskrit TEH |

Add Input Language

Input language:

[ kevboard layoutAME:
[ Handwriting recognition:

Speech:

[ QE, ] [ Cancel

v e T L3 |

WWW 8



Regional and Language Options

To
le

Su
il
sel

C

Fegional Options | Languades | Advanced

[ Text Services and Input Languages

Settings | Advanced |

o =

Add Input Language

[nput language:

<

Sami, Inar (Finland]

Romarian

Rugzian

Sami, Inari [Finland)
Sami, Lule [Maonaay]
Sami, Lule [Sweden)
Sami, Northern [Finland)
Sami, Northern [N onway]
Sami, Northern [5weden)
Sami, Skolt [Finland)
Sami, Southem [Morway)

Sami, Southern [Sweden

Serbian [Cynllic]
Serbian (Cynllic, Bosnia and b

el 5 2rhian [Latin)

Serbian (Latin, Bosnia and Hi

—|Slovak

Slovenian

q Sparish [Argerting]

Spanizh [Balivia)

Sparish [Chile]

Spanish [Colombia) =
Spanish [Costa Rical

Sparish [Dominican Republic.
Sparizh [Ecuador)

Spanish [El Sakvadar]

Spanish [Guatemala)

Sparizh [Honduras)

Spanish [Intemational Sort)
Spanish [Mexical ¥

>

ion:

[ ok

” Caricel l

M| | Froperties. .

tings. ..

) (o

Apply

¥) Keyboard Layout A1 Nepali Unicode Romanized &=aH |

IMURAT HETel drelid

pel

&{C)



Add Input Language

Input language:

S anzkrit w

Kevboard lapout/IME:

| Mepal Unicode(R omanized]

[ ] Handwriting recognition;

Speech:

[ ] 4 H Cancel ]

W) @ Ok w7 e i Apply @1 fobes e, sw=aar Ok AT fobep T |
Holdel fohdlS A3MM3C AR SfUs a6 |

TAMcHS HET 9-¢
GIABISHT ST el TaM36 14 |

WWW U



HEG el HRIHH

IR

e R e R R TR
Tepw oA,

LT =T FapT = T T T = @ T T =T TeeT =T T = L S P TR B S

S WL E T WL X T oT, M T o,

= e Ed 1 + % d T E s LN 4l -u L ~ Bac s LN = + 5 = B T L B al b e
= r " - ® = - 3 < R . - = e - . - L ) = - [ F3 - - — = g
* " n e ||w R s 1 w ||s - e
TAE q - o rgltE |y u " re||1= (L1 q - " L u i a [¥||1%
5 3 4 || EIES u L RIE T La e w E s b
- = <¥ El 4L o = i B - % e o
TAPS = d tw||g har | g | | 1= ‘= || ENTER ATAHES - n r=||a war | |iw || S THILI
- b - H B - - - - L = o = = o : .
. L = = - < = - -
SHFT z 3 b - - 1 - SHIFT L = ad| | 7| |m n mu w0 . =
T - E n ¥ o f|= T || [|= || || ] ®
Ll ] ] - = o - g
CTLR || wm AT SRATERAR ALT L Fat || CTLR e || m EC Tt An e et
Mepali Unicode Keyboard Layout (Romanized) Megali Linicods Koeytsaard Layoul (Ramanizod) HMepal Uncods Keyrsaand | ayaul (Hamaneed)




HEYEX ATNH HRHH

€ Sol feor

€.¢ ATSHITFE ds(Microsoft Word)
€.2 ATSHIAFC g5 Wies dRPT (Starting MS-Word)

T ¢
T R
T 3:
T ¥

T ¢
T R
T 3
T ¥

Start SCAAT el IeTErd|

All Programs AT [Feleh 31?3,?1'\‘3[ |

Microsoft Office #T TFeleh 31?-_1?1'\‘:[ |

JIaTAgSR! felkedTe Microsoft Word BT cITAT Thed 31?:1?1'\‘:[ I
dT,

Start SCAAT el IeTErd|

Run AT Feeh WI

Run SFHAT winword TT8T ?I?iﬁ?[l

Ok SCHAAT ToFeleh aTejE 4|

IS Jel G@USEA MS Word &I [Iesia 1345

|nagicad| nssbceoe AaBbCi AaBbCe AAD dcsbce. sospcen aoabecos nasbcen: pasheeoe aomvce
[

H Thomal |TNoSpaci.. Heading1 Heading? — Tle Subtitle  SubtleEm.. Emphasis IntenseE.  Stong  Quote




HECGE dTellH HRIHH

&.3 gAGR (Toolbar)

A AT S@est coarAT faffies wAvsgenl gfafaftica ot Aer-amwer
Hmmm%r?rﬁvao‘rgraq | STHP! TARTS gTHIAS &1 I fer Jar
giarer §O | foherfeh o #AUSEE oo ol AGIRAT Wl Aelge Wek
Wloeluel Flesic $Te, QY TAIRAT WJHl IMheIgedl fohosh NI FAUZ foaT
Gichel AT |

TIIREE N JhRAT Tel, STHALY AN JITAT I3 TAIRge el TehR ol |
Quick Access Toolbar

Office Putton

Tabs Mini Toolbars

— Home Insert Page Layout References Mailings Rewiey
=T Calibri (Eody) -l - |[a AT [E=E -
Paste B 7 U ~abe 3, > Aa~| abz . ﬁv. =

= . Format Painter

Clipboard P Font

Tab Sections Figure 1: The Ribbon Interface

A aesh APt TAaRET dUTS I FH AR TAT el HFfgaes |
€.¥ 4T BW CLIETA (Creating New Document)

T ¢: A FeAAT (Office Button) [Feleh T@ﬁ?{ I New ScoIAT TFeleh 31?1'611:[
ar @Y ctrln frge Thary f‘ab_ﬂ?}l?{ |

T . Blank document W T Create S¢oIAT fohodh 31?-11:611{ | Taufes Far
gl shAwe M3AT STgl dIge Y IRT Tl HTTThcT AR
SPHHATC IR Il HFoIgoo |

€.9 STT TATTH! g'fﬁﬁ A GT (Saving the Document)

Y ¢: ATHE deAAT (Office Button) fFefeh T8I T Save dT Save as CHAHAT
feFereh aTelgie a1 @ fhaiseare Cul + S forgs Reefgd |

MR HFCAR ATNH 9



HFEY el H A

- B
B Save As M
]
'\...J‘”\..J | . » Computer » Local Disk (E5) » basic computer » - | ¢f| | Search basic computer Pl
Organize » New folder == - @I
& Downloads “*  Name Date modified Type Size
=] Recent Places ;s
_svn 9/23/2011 11:07 AM  File folder
St J 1day_Practical 9/23/2011 11:07 AM  File folder
= Libraries =i . .
) 1day_theory 9/23/2011 12:07 AM  File folder
- | bkt 9/23/2011 11:15 AM  File folder
18 Computer . i -
} = J daylto22 9/23/201111:07 AM  File folder
£ Local Disk (C:) : Z i : : ;
) @ main doc2 9/26/2011 12:27 PM  Microsoft Office ... 3,252 KB
—a Local Disk (D:)
—w Local Disk (E:) -
€l Network i
File pame: Doc3 =
Save as type: |§"n|"|’ord Document e
Authors: acer Tags: Add atag Title: Add a title
[ Save Thumbnail
+ Hide Folders Tools ~ [ Save ] [ Cancel

T R MGGk AhEIET (S C:,D:, Desktop 3EY) Blealgidl |
Y 3: File name SFHHAT 3TGeTh #ATH ST TG4
Y ¥: Save d¢al fFereh Ie{er|

6.6 gfgel SeITUH! Bw @real (Opening the existing document)

Y ¢: H%BE FeTAT (Office Button) fFereh aefprd ¥ Y fhaigare ol T O
forge g |
OIS delhl open ST T 334G |

—_— — — — ——— Eﬁ-w

k4] Open

I
ﬁ‘ . » Computer » Local Disk (E:) » basic computer » - | 4 Search basic computer 2
Organize » New folder =~ 0 @
Templates “ Name : Date madified Tupe e
F _svn 9/23/2011 11:07 AM  File folder
- Favorites . . T =
. lday_Practical 9/23/2011 11:07 AM  File folder
Bl Desktop
. lday_theory 972372011 11:07 AM  File folder
8 Downloads i A )
e bkt 9/23/2011 11:15 AM  File folder
=L Recent Places P . .
. daylto22 9/23/2011 11:07 AM  File folder
o = E] -sday1 11/3/2010 1249 AM  Microsoft Office ... 1KB
=il Libraries I N o - 2 L .
j ~8in doc 11/3/2010 12:49 AM  Mlicrosoft Office ... 1KB
W] _5Toc 11/3/2010 1249 AM  Microsoft Office ... 1KE

18 Computer

N @ cover page 11/3/2010 1249 AM  Microsoft Office ... 42 KB
e Local Disl - N . 2
&% Local Disk (C i
9] main docl 9/26/201112:24 PM  Microsoft Office ... 3344 KB
u Local Disk (D) 5 5
- — ] main doc2 9/26/201112:33 PM  Microsoft Office ... 3,304 KB
a Local Disk (E:) . N . . -
W Toc 11/3/2010 12:49 AM  Microsoft Office ... 63 KB
File pame: | - [AII Word Documents v]

Tools - [ Open !v] [ Cancel ]

WWW 8




HECGE dTellH HRIHH

T 21 JTARIH B3 SlewlgId T file name SFHAT Weadat BIGelhl ATH CISY

T |
Y 3: Open S&oTAT TFeleh e |

€. SPHeC g I NIHAE FIRT AFher

(Closing the Document and exiting from program)

Y ¢: SHAee [aesiel Telueiehl Follsl Fea (K)AT fFeh Mg
dr,
31T FCAAT (Office Button) [Feleh 31?:1%1'\5[ T close AT el ?'I?i%ﬁ'\':[l
dT,
A Alt+F4 e Ty Rce | cIH9fS Yes/No HURI SRR g
HBAS |
T R I SHATCAT IRAAT TRAT P {H I AEeAgeo HA, Yes AT foheh
TG T A Iod ATEeIgeet 811, No #T fobeh IR |

Y 3 TS SHA-CHT Sichl Tghl Follol deel (K)AT foFersh el
ar, 3ifh& FeTAT (Office Button) fFeleh aTeigrg T Exit word #T fohoeh
B |

£.¢ ¢Fre RRT T wFARE Ml

(Editing and Formatting the Text)

F) HEWESP! HHR, YHR T I URAdT &7 (Changing Font, Font Size and
Font Color, Bold, Italics, Underline):

Times Mew Ro 12~ || A AT |22k

71i7 AN |
Bol‘dﬁsv Underline ont

T ¢ IRAA T text Dleferd |
TET = Home Tab AT Mini Toolbar TFETeUd 3Sheldhl Tohodh IRT TAIRAT
3TER Sleferg. ar f@e fhaisare Curl+Shift+f fhge Reeferd | cawafs

dolehl Toe ST 9d 39S |

ont Size nt Color

WWW 9



HECGE dTellH HRIHH

r ~
Font |2 |
Font Character Spacing
Latin text
Font: Font style: Size:
Times MNew Roman IZ| Regular 1z
[Reqular  [PRIET] -
Italic 11
Bold T | .
Complex scripts
Font: Font style: Sige:
Mangal IZ| Regular IZ| 12 IZ|
All text
Font color: Underline style: Underline color:
Automatic IZ| {none) IZ| Automatic
Effects
[ strikethrough [ shadow [ small caps
[ Double strikethrough  [] Qutline [ all caps
[ superscript [ Emboss [ Hidden
[ subscript [ Enarave
Preview
Sample o1de

This iz a TrueType font, This font will be used on bath printer and screen.

o) Com )

T 3 FHTeEd g5l 3USE3d W fhesh INT INIThdl 3HTER Slealpie |
STHT sample delehl preview AT gol H&"ﬂ@ I
T §: Ok deod (K)AT Foleh e

JHYFR text TS des (Bold), Serfois (Italic) T 37eseliSeT (Underline) e, text
Pl BIh-Teh A SW@I31, HATEhee T W (Subscript and Superscript) 3T
i |

€% 83T T W (Header and Footer)

& Yol AT (Top) 331 iilfrf gfer Ew—cmé g3Y (header) Hfes T &
USTohT el (bottom) 33 CHFECAATS PeX (footer) Hiolen | IE fHERHT TANT T
qIS SPACHT Ul o qfel IH TFIgeo |

&5 (header) T HeX (footer) Crn: Tl [

mﬁwaﬁnﬂ U



HEYEX ATNH HRHH

() TT ¢ SPHeC TIR HSHHRUS Insert Tab fohoeh UTa'@H
doThl ST §F HBAS | HATGRIAT 34?R41T Header T footer IRIEI |

| Insert | Page Layout References Mailings Review i Farmat

= 30 » =

=l sl =

age Table Picture Cﬂp Shapes SmartArt Chart Hyperlink Bookmark Cross-reference | Header Footer Page
ki e MNumber =

reak 5 Art '
Tables | Header & Footer

Ilustrations Links

Y R 'Header ' @ 'Footer’ HT fhosh oiery | UMD doehl SRICET oo

3T |

Header & Footer Taols | main docl [Compatibility Mods] - Microsoft Wor

Home Insert Page Layout References Mailings Review View | Design

IES E F m EHE] l ET:PrevmusSectmn I”| Different First Page 5} Header from Top: 05" i
= HE = B L2

=Ty Next Section | Different Odd & Even Pages || £ Footer from Bottom: |0.5°

Header Footer  Page Date Quwck Picture  Clip Goto Gote = Close Header
*  Numbers | &Time Parts~ At || Header Footer mllnktol’mmus V| Show Document Text BIHSEM\HgnmentTED and Footer
Header & Footer Insert Navigation Options Pasition Close

FFI A FA|

ey, -xje=ss

T 3: Tab & T TINT INT AT TLThT ITARD! §T Al IR |
T ¥ OIS fraisar s o U AR,
3d €45< I BT CeldITAT T%'Eﬁf 'Go to Header or Go to footer' &I

fhesh X X Uﬁ?JT(footer area) HT GTI'FI'?I?T I
et

Home Insert Page Layout References Mailings j Review View

... 88 [T |2

Header Footer Page Date Quick Picture Clip Goto Goto EIER :
# ~  MNumber~ | B&Time Parts~ Art Header Footer] % Link to Previous

Header & Footer Insert Mavigation

mq:wmﬁm
U & HecTAT °=’fir§:zt" ScAAT Toheh ?I?-iBTH |

TR FFCTeX e R

pel



HECGE dTellH HRIHH

Alc: gV a X URIAT 59 fohodh IR Jqels aRad (edit) T Afhes,
IES 8T a1 PeAT WH text YolFe IR Del foh AR I@ers Aeel o
afheo |

€.20 f&FaTer (Symbols)

SHAveAT AT $70¢ (Insert) el AT

VY ¢: e S3AT AFael WIS 6T Fa TR |

T R Insert Tab fohed 31?:1%1?\ T symbol AT fhes 31?:1%1'\5[ I

T 3: More Symbol AT fhesh fohew 31?:131?\ |

T ¥ fafdesT category AT T 3HTaTS {Faler E'Ia-_-im I

T 9 Insert AT fhed T WWWW@@HI

£.2¢ goc T d#aRS (Bullet and Numbering)

4 fheR ¢aee a1 SRMETH 39Sl golc ar RIS &R IRah onfay g

TS |

(F) gT (Bullet) IREHT AT

VY ¢ ETeh TFEC Bleolpld |

T 2t Home Tab fhes ?I?i'&ﬂ?{? = Al [Ea=1 ?I?i'f'»ﬁ{ | <ga9f&  'Bullet'

SR I 336 |

VY 3: HETH Jolc Fsd Oleafery | IfE T8l QUaT gole Tergel 3uged
STeT 8o,

TT ¥: Define New Bullet SCHT fohodh ?I?i'&ﬂ?{ I

T 4: Symbol AT fohedh 31?:1?1?[ I

T & HIeh-leh font T YANT I AT JoIT TS Sleelgid |

T b: Ok FeAAT fohoh TG T BR Ok TeoTAT fhosh Tl |

TATcHS Ha: &-¢
¢ HRIGH JATT I T A I3 A T [y ifeens
forseeT o”g 81 |

MR HFCAR ATNH 30



HECGE dTellH HRIHH

b TGt et
ATSHIAFE T=(Microsoft Word)

.t JSTATIHT(Page Setup)

Page Layout

—_—

B3 PI_—:"' Breaks -
=] ]

£ Line Numbers -
Margins Orientation 5Size Columns
a4 > Z = bi~ Hyphenation -

Page Setup [

¢ dIR IIRTT q_al?-l'lé' Page Layout Tab HT T 31?:1@'\5[ [
R ATaEIhdl 3-|o:|,,Hqu\l Landscape @T Portrait & 3Tef g <& alrﬂogl'& |
3 AT CATaAT TS Top, bottom, left, right HATTSTeT Glo-o_-logl'& |

.2 =T WY (Print Preview)
7 TRl AT IR gl EHT ShAee ee g@hules Hed

33T ool IR IR o g1 eS|
PNCEEEED e

j Hew Preview and print the
0 Il...JI Print
~ vad Select a printer,
J/ Open ather printing ¢
{% Quick Print

H Save -*gld Send the docur

printer without
= I Print Preview
H Save As  » "-j Preview and ma

printing.
=t print | »

T ¢: A FeAAT (Office Button) [Feren T@'@Q{ T Print AT fhesh 3Ta':1'?|?[
IS Print Preview fohesh I6EN , SHhAee Miecs FFAAT SUUET |
IMARIHAT HAAR A I gl AFIges |

TET : 3TecTAT Close Print Preview dCaHT fohodh 3Ta':1'?|1{ I

mgawaw‘nﬂ 3%



HECGE dTellH HRIHH

b.3 Egﬂiﬁ Ree =T (Printing the Document)
SFATC TIR IR WIFAICS IRTHRIS cderrg fOee aretanr afar:

T ¢ 3AfRA FeAAT (Office Button) [Feren Tl?im T Print AT ek mlﬁq

IHYTS Print o gy a1 @Y Cul+ P o Rreqgie |

TY R Printer name & SYSBEA THAT fohedh INT Weelepl ATH W I

Y 3 U< Tl?i'q?ff CEACLIED ﬂ%@?‘[l (STE: All, Current page, pages: 1, 1-10
31T

T Y: 3Ta2TF no. of copies Il 3HIST ?I?:i%)lq |

T : Properties SCAHT fhoeh IRT 3T Paper size, paper orientation, Printing
quality 31T1& STela ¥ |

S

VY €: Ok & 3 Yeoh fohoeh iG] |

WWW 3R
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YARIcAS HaTl: b-¢

¢ Holdel AT ITARDBI Official Letter TAR TG |

R 3 Offcial Letter e TITSHT e TTtenl oI1al YSTACHT [ATSTEIE |
3 USTC3T fAEM3ET XTTSEN @SSl AR TU, dCH, A%, ST,
URESS A TR |

AT 1089/9/9R

A T e et 53,
Seor fAera afafas srTe,
ARSI

%w:mﬁﬂmwmﬁgﬁqaévﬁl

HgIcd,

3RIFd FFI-UAT I9 M3 fAhr Ffafasr 39 d5c FI el {Usc Jdr
AR GHR Fraetl aifad e onlt a8 sritegsr wiafds dgaes AT
qeTeY USRS Iaedeh SHhAec TRT TH HIATHIAT TGSTSUH! HaERT
s g |

mﬂﬂﬂawaﬁm 3%



HECGE dTellH HRIHH

¢. 3ot fe:
ATSHIAFE T=(Microsoft Word)

¢.8 & (Table)

¢.? & §13&T (Creating a Table)
Cqol FeASHwal Ufgell, ISATHT FH AT gl Bee, Hec HSSl I 3T
FEe A fShrgeT ITREheh Wo |

T ¢: T SeAT3eT G SISHAT HEX IR |
TCT Qu Insert Tab B Table AT fohosh UT%I;?R{ I
IHUTS 3TEeTh FEAAT columns T rows elFe ey |

¢.3 ATAS A (Merging Cells):

gé aT Ordeal Jé Jolgdalls U3C HolAT IMI=Thl (combine) oTTaT IT 3TCRATeRT
AT S |

T ¢ : AT cell Bleafgld |

T R : Layout Tab 10X Merge Cells HAT fohedh 'v"l'%?’l'&[ I

D’“\I L‘H if) = E | 38 LEI_I able Tools
Home Insert Page Layout Reference Mailings Review View Design Layout
] ] H [ - :
i | a (] Height: (0.
Seler:t Wiew Propertles Delete Insert Insert Insert Insert vierge plit Split AutoFit +_1_: Width: (1.
Gridlines Abowve Below Left Right Cells ells Table =
Table Rows & Columns F] Merge

¢.¥ Tecafes da (Splitting Cells):

U3eT JoTells Fleh-Tleh U T HITHGEHT JAHTSTA ITetehl oTfar A7 el gteT
TS |

T ¢ :3MaRTH cell Blelgid |

TY R :Layout Tab ITTX Split Cells AT fohesh 31?:1@'\5[ I

Y 3 :37aRFeh A T HlolHbl 77 g |

T ¥ Ok FeaTdAT e e |

MR HFCAR ATNH go



HFEY el H A

¢.9 TTAAT U (Row) §F YT
@M

Home Insert Page Layout References Mailings Review View Design Layout

s {E M N | B = = E el
i Insert Insert Insert Insert || Merge Split  Split || AutoFit | = width: 1.

Left  Right Cells Cells Table -
Table Rows & Columns ] Merge

Properties || Delete

-

= Gridlines |

Y9 ¢ dod ar Ay
e

Rongwwmﬁaﬂamm

TT ?u Layout Tab
TT 3: 'Rows abdve' T 'Rotw below' ALY T3eHAT [Feldh Wﬂ@?{l

¢.& SIAAT Column §F UTET:
@H‘T"U?Q@—) able Tool:

Home Insert Page Layout References Mailings Review View Design Layout

N UE T | H R B =S B | e

Insert Insert
Left  Right

Properties || Delete Insert Insert
= Gridlines| = Above Below

Table Rows & Caolu

Merge Split  Split AutoFit | = width: |1.
Cells  Cells Table *

Merge

TT ¢ Sr ar art SAfader ¢dlumngd/ Aoade e |
TT : Layout Tab ITTX [
T 3: Column to the 1éft aT Column'to the right ALY T3eHAT Feleh Wﬂ@?ﬂ[l

¢.b Row, Column, Cell a7 STeHAT A3l AT

fc?-h\ﬂ 9 0 P 3 o0 ) oo —

Home Insert Page Layout References Mailings Review View Dresign Layout

N el R M e e R R
Select | View |Properties ||Delete | Insert Insert Insert Insert || Merge Split  Spiit || AutoFit | =2 ywidth: |1

- Gridlines| il Above Below Left Right Cells Cells Table
Table Rows & Columns P Merge

T ¢: A3l dEaA Row, Column, Cell aT T Bleeled |

WWW ¥?
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TY R Layout Tab T Delete Glro_-logl'\‘:U

TT 3: Table. Rows, Column dT cells FEY 3TATH T3CT Bleolgiy|

¢k g-afes AT (Inserting Picture):-

g-dies TR (Inserting Picture):- MS Word #T g§ YehRehl TIFgE 3TcTstl geoT
WWW@WFWWWWWWT
3Rl WIS, S dUTS 3Nl FTOINTAN IRY ST grol A fge GRIELCH
IR ar f3fSice TR FQHIdIEe FFcgeAT I HFIEo |

i) fFeq3mre ac AT s8¢ M-

Y ¢: HATC ST SI3AT T IR RUG o I SI3ATHAT IRFE |

IGNNEEREFYS. |

-
— Home Insert Page Layout References
=l :_I EE | )
[ i S
= ) (&S] O
Cover Blank Page Table Picture || Clip | Shapes
Page - Page Break i Art =
Pages Tables INustratic
El | Clip Art

TT R Insert Tab TR 'Clip Art' TSehatdAT [Feleh Il

T 3: 'Search for' SFTHAT 3TaeTh 'Category' I T AL Wﬂ%ﬁ?[lzlﬁ' 'Category'
P ATH URT S HA +.+ TRY I GO AT Folh Ty [THIS 3Fd
'Category' 3edRaTd I Taffeed AT 30|

BT y: faeligentd 3maegs T ooy |
BTl TS IMTIRAT HFAR TSl I AT IRTAT o] FeFogi |

BT o 3ad ST g > Tl NI g Wﬂ%ﬁlﬂ[l

mﬂmgawaﬁﬂn ¥R



HFEY el H A

ii) Prgerae R sHCE TG

g e IBE] IR SIRG ST3HT Corary IRTEH
@\IH EABYTER

Home Insert Page Layout References Mailings

2005 8| EHEP2 N

Cover Blank Page Table Picture [ Clip Shapes SmartArt Chart
Page~ Page Break (= Art -

Pages Tables || Nllustrations

T R Insert Tab T Picture AT fFeleh Wﬂﬁ?{l

Insert Picture from File l :

VY 3: FHEAHUT clih&AAT W HETh T Bleelp 4|
Y ¥: Insert TCAAT ToFoleh Te]e 4|

WWW ¥3
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YANMcHAS FHET: ¢-2
¢ TAUTSH! Holdel e 3eTHRE! STAISIEl ToAT3oT6 4 |
R AIISTEIAT ST AISTAT TIHUIE HSToh! Hiel IRTEN. |

CIRIE ]

[ | 3eaga frear 3faot ay Aoy

TR FFCTeX e g¥

pel
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Q o7at feet:

ATSHITFE gs (Microsoft Word)

.2 AT HS (Mail Merge)

U3¢ SHATC Uh WHIAT g5 ol Wislwel a1 cAfed dl HFdeiigeds
TST3IRAT AAHSTH TANT TR | AoHAs! NHE QT ARFHATS durser diel
TRl SHHC q|5g§ﬁa I

(1) Date file, (i) Main Document (iii) Final Document.
[GANEELE - & 1)
—-/ Haome Insert Page Layout References Review View

. _.:" :1. ‘—r_-\ ‘_='ﬂ) '_j _"j ] =» Rules -
A= @ - : =l 9% Match Fields
Envelopes Labels Etart Mail Select Edit Highlight Address Greeting Insert Merge
Merge =~ Recipients = Recipient List elds Block Line Field =
Create Startitat-ttetge Write & Insert Fields

aReT:

TT ¢: Mailings Tab #AT I Start Mail Merge AT fohedh eierd |

T = Mail Merge AT fhesh Tl?iﬁl'\':[ |

T 3: GG SHHeCH YHR (document type) BTeeIgld|

TCT Y Select Recipients AT Recipients WQ{ I

TT & Type a new list Thodh 3@@1{ | Ta9f New Address List STIeldT g
3G |

TT b:Customize Columns FeaTdT fohedh INT TGS field namege E'»E'I'%’ﬁ(a‘:lj’é’l’l{

¥ Ok dcAAT fohoeh QI | TaRTH SECTEe 3eferd |

T ¢: New Entry SeTehl FG1eT IR 3RS SICTEe $oferd |

T Q: 3T el A FfhARUTS Close TeTAT fohesh BT |

T go: HGeTeh BISciehl ATH eI T Save SCIaT fohedh B |

VY ¢2: Ok FeoTAT fohoeh B |

T ¢ Next eIl foheeh TG T Letter 3T oRFE |

Y 23:7THITS Letter a?ﬂo'?lT[ T Write & Insert Fields &I 939T NI fhesars
LTS NTSTHAAT IR |

T 2Y: Preview Result AT 3T T Letter T Preview %’o‘i@ﬂ{ I

MR HFCAR ATNH 89
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Y ?9: Finish & Merge #T fhesh G T Merge 38 YU Iojerd |

N o]

i
_.'i
gl )
Finish &
Merge ~

,;.'j Edit Individual Documents...
L3 Print Documents...

¢h 5Send E-mail Messages..,

T ¢6:f¢ Letter Wee 31ef & 3197, Print Documents AT fohean 3@@?[ I
TET 903 TAT final letter saveWﬂ%’R—T\ I

YARTcHS FHET: ’-¢

¢ M3 IRuEH aEft ARSAT FRRA Toifde Golgedls IHa0T 97
TR e |

R AFHS TN R 3 TS Pelge MHee e |

mﬁwm ¥&



HECGE dTellH HRIHH

o et fee:

g0.¢ HASHIFE TFAA(Microsoft Excel)

g0.¢ ATSHITFE TFHS Wlesl deT (Starting MS-Excel)

Y ¢ Start FETAT Feleh TeipId|

T Rt All Programs AT TFeleh 31?:1@1:[ |

TET 3: Microsoft Office AT el 31?:1@'\':[ I

T ¥: NATHGEH! ToEede Microsoft Word BTk cId#T fhedh TF:E’IT[ I

dT,
Y ¢ Start TETAT Feleh TeipId|
T R Run AT fFereh aeigi]
TT 3: Run SFATHT excel TET Wﬂ%’l’{l
VY ¥ Ok SeAAT fFeeh e
IaAfS del EUSTEA! MS Excel &l faesiar 33461

?0.3 UFHATHT HIH &l (Working with Excel)

Ms-Excel TAesIffiT RIOFITS duser O H1HES I HFErS |
SEd AT Thgh Giowl, Tehgeh AN TNt 3 |

mﬁwaﬁnﬂ ¥l
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AN AN

deheleh Tioeieh! STfaT ( To get new workbook)

(&) T
TT ¢: Office Button fohoeh g T New #T fohosh Iferg ar @ culn fhge
THATY ATE | TS New SISl 99 B34S |

TT R Blank Workbook@ﬁﬁ?{ [

Y 3: Create ScoAAT fohesh ejerd |

(@) aéTfIfF AH I (To Save the workbook)
SHHTC TIR IR
T ¢ Office Button foheeh 31?:1%1'\5[ save dT save as SCoAHT Tohodh 31?:131'\5[ |
ar, @Y Cul+ ST R<eg | FAUTS save as ST §9 3¢S |
T R0 3MMaeTeh BIgeleh! A1H el |
TT 3: Save S¢oIAT fhoa ?I?i'&ﬂ?{ I

¢0.¥ TFATHT TN §?T FE TAGS (Terms used in Excel)

(%) aHgH (Workbook)
AT BISAT 8 STl duIsel & e T 3EEe HesR el HFlgeo | U3c
dehgehdll B ghidcge ol | Il Tehgehelly Teh(ACEehl Sholddel afe

#f=& | By Default, Excel AT #TH 3 3eT Johilcgd ¢@T UG oeT |

(@) ¥ _(Row)
JHIACHT Wbl T IWET o5 U AFes | T3er dafledr ¢ i@ wue
mmgr—tg[|1li!e G b .

(am) ﬁ?:,l,ﬂ' (Column)
JHIJHT WPl ST IWEE TS A Ao | T3 ThTACHT £9,936
3T FlefHED good |
(g) T8 TS (Sheet Tab)
Excel fA=8lenl g ahf@ear ATHET sheetl, sheet2 T sheet3 IR el
3MeT TATTAT CWISTH! §o-_t§, IHTS Sheet Tab #fdes | o Sheet Tab AT fFoh
NI JUS U3CT gehidedle 3 gehiAeHT Sild HFAGS |

WWW ¥<¢
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(3) Aol T3H (cell address) aT el Robed (cell reference)

Il Yool Teel-ged SIMAEE  ATHRIOT  ITRTH! go I
F’T\ﬁﬂ'lé' AT T3 Hfes | g ol ST column name/row number €
FATSUR] §O |
ST Al

I

ﬁ@ﬂam

T &R

0.9 GHIYCINT HIH &1 (Working with worksheet)

&%) FAT IHPC UTTh! TTaT;

TY ¢ STHH! dIMIeie a7 dohide o3 RUG R cIET Sheet tab AT STITEIL
|

VY 4 faed 678 |

dr,

TT ¢ SIEHI FIMCiE worksheet TAT3ed TGO, TIel worksheet AT BT
fhesh IR |

T R Insert AT foheh 31?:1@'\5[ |

TY 3: Blank Worksheetmr_a:laﬁi:[ T ok SCAHAT fohed 31?:131'\5[ |

g) gohilchl A IRad Iedeh! ofar:

Y ¢ AT IRA st sheet tab AT STel Tehedh Ioferg |
VY 2 QIS HEeTH 717 8T Tejpd |
Q%'CI'Z’»:Enter%fab_a:IDml

mﬂﬂﬂawaﬁm ¥
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te TR fae:
ATSHIAFE TFAl(Microsoft Excel)

2¢.¢ SICTIESATS Alignment IRA

(Center, Left, Right)

Te&T ¢ ST raard 3maTs ch‘|<ga-| TIgT E}Irols\lﬁ I
TY *: Home Tab #AT fohoeh B4 |
T R CoIaRAT gl TSheldAT TR 3TaR o 31@%1?—‘1 I

b |
—-/r Home Insert Page Layout Formulas Data Review View

e

= X oot

B Calibri i - ||| [ == @
o =3 Copy
aste
- anrmatF‘ainter b
Clipboard ]

22.9.¢ SICTETATS PIJASI deaAT TH
(Merge and Centering)

T ¢: STCThl WYY 3MTaRTHh HIcfH olgs Bleele e |
T R TElGNAT Il Merge and Center 3TgheTHT fehodh Ioier |

- | =
[ mg\ﬂ = dl3)
—/) Home Insert Page Layout Formulas Review View
= M Cut = ==
= . Cu Calibri -l [ =i Wrap Text
l’j 7 =3 Copy it P
aste | B | - - = = i= iF|| B -
= # Format Painter ||| e s | et ||| == ||£= == | | B Merge & Center
Clipboard P Font ] Alignment ]

2¢.2 §Is¥ ¥ 35 (Border and Shading)

VY ¢ G 31T Slolord |
T R Home Tab AT fohoeh gy T Border 3Tgehatdl fohoeh Ieigie |

i
—/ Home Insert Page Layout Forr

== X cut
i Cl Calibri

i 53 Copy

aste &

- f Format Painter s il ]
Clipboard P Font

TR FFAT ATAHA 3o
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TCT Y: Insider ¥ Outside T SR Line style STealgld 3ol eMgsel ofa FheRk
afel el |

¢¢.3 Fcafes @+t (Splitting Window)

T3CT ThiACATS g5 HETAT ThaT3eTehl olfa AT CHAhT TN TR
STHel ITGT IehfHCH e HIIHT IgehT SICTEe Th JehAT go Hiotell §oo |
TS ¢ STgIETe splitﬂﬁWFﬂﬁcellﬂTWWl
A ik ViewTabmﬁWWﬂstplitmmﬂéml

View
— C . - -. — .";
) ; EJ = b ] ;El (= spiit]
1 ..... (100 mre - . = L
Zoom 100% Zoomto Mew  Arrange Freeze

Selection || Window  All  Panes~ ] Unhide
Zoom

2¢.8 6T A (Freezing Cells)

ETAT GHRIACHT B G row I column 3TET %ﬁg?ﬂé' freeze eTenl SITTaY
AT AR FAT RS |
Y ¢: 3MMaRTH cell AT HEX IRGRI |
Y Q. View Tab AT Tohedh Wﬂ%’l’xﬂr T Freeze panes HT fhoah mlﬁq

View
D [ 1 A& — —
[ » f EJ = | - ;EI l.fl Split|
Em """ -~ == i s = Hide
Zoom 100% Zoomto Mew Arrangs Freeze|

selection || Window  All | Panes~| | Unhide
Zoom

MR HFCAR ATNH 92
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22 amef e
ATSHIAFE TFAl(Microsoft Excel)

¢2.¢ eféS (Shorting) T e (Filter) & 9N

afes (Shorting):
JHA YA SRS ascending(0-9,a-z) dT descending (9-0, z-a) 378THT IRFh!
e TS |

TY ¢ Short Il TGhT ST TR FHlefHRl Fol UICT WoldAT STer |
TY Rt Date Tab AT fhesh Iejerq |
T 3: Ascending aT Descanding FEI U3<l tsulc-azl,s\li-l\ I

rmulas Data Reyisw

5= 3| Connections
Eil

G Clear

3T Properties {} Reapply
Refresh Sort | Filter
All~ == Edit Links = \"f:? Advanced
Connections Sort & Filter

feeT ( Filter):
A~ ——h———

rmulas Data Review View
ﬁ I:E Connections AL A\ Z f . Clear
Zy |Z|A
= 3T Properties , {vv- Reapply
Refresh ii Sort Filter \.;
All= == Edit Links W Advance
Connections Sort & Filter

ST fhecy e gS aRel ell S dol a4 ITRTH S|

31l fhee (Auto Filter): 3% SICEE JhIW 32T SICEE AT Bl SWISTeh]
ST AT 3rcHeTn 9T RS |

Y ¢ STET ol AT Fol Uil SI3AT HEX IRFEN |

Y u Data Tab 1T Filter WI

TR FFICR ATAH R
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T 3: OIS Ycdoh title gSSHT SUBSI3A deadAT @IS
T Y: IALTF title BISSHAT fFelh TN MATF Dleagh| 3T AT criteria
3CE% A STEAGT|

3Fd 37T §eTUT Ufgolah TTTATAT T3kl oTfar:

T ¢ 3% title TSSAT TFeleh I Filter AT TFeleh Ifed|
TY R Data Tab fFelsh Wﬂ%ﬁ?‘[l
T 3: Filter AT foFereh eigIe]|

YARTcHE HaT: $-2

¢ TAT Wonk ofeet ITTHR ARG THCOATR! TLATHAATS Sorting TN IMAHDT ATH
A2 TSTAT CWBTEY |

R HATA Work et ITAR ARG el TLITRATS filter TN Fol TH
Mgl A TLIH CWBTE |

3 HOIToT Wenk slect ITAR ARS TSelTh! TLLTRAATS Totad Populition T ST
Total Populition ITOTAT ITBIE |

AT TANIcHE HETRT AN Ercel BT Menang Comses Fite AT TR |

WWW 93
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23 dgf feet:

ATSHIHFE TFA(Microsoft Excel)

?3.0 BIFIIC A ﬁﬂ' (Format Cell menu)

pips ﬁﬂﬁ TAET INT Tolde IRHT Tedhl BHFATE TUATd Font, Attribute,

alignment, border 3Tf¢ IRTAA 3T Tlhes |

T ¢ O

AolgE Bleelgd |

T . Home Tab AT 3T Format AT fheh ?I'Fiﬁ'\‘:[ | 89 Format Cells #T

foheeh TTTgIe |

e\|[Format Sort

Z AutoSum ~ ?
@] Fill -

&

2 Clear - Filter ~ !

Cell Size
' Row Height...
AutoFit Row Height
3| Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide L3
Organize Sheets
Eename Sheet
Move or Copy Sheet...
Tab Color »
Protection
(&g | Protect Sheet..,
(2| Lock Cell
¢ Format Cells... ]

T 3: ddel TUFaAT JIEAN ST g9 AB3AS | aTh DA AT9Th

3CHIgS f3hgT

TR |

Custom Lists

{fiimber | | alignment | Font | Berder | Fil [ Protection

Category:

Mumber
Currency
Accounting
Date

Time
Percentage
Fraction
Scientific
Text
Spedial
Custom

|

s Sample
22

General format cells have no specific number format.

Ok

] [ Cancel ]

YR HFG dTellA
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VY ¥: ok FeoTAT fohoeh Telp |

$3.2 ¥ (Formula)

Excel U3ET QU T Jlamer $7Uhiel J@AT BATT Ieiehl o fafdiest gageehr
WwﬁmlFomulammﬁgﬁ%ﬂwﬁWmﬁram

function/operator g%l sequential structure 8l |

23.2.¢ FA TEQT LATATGATA FAGS

. g TENT TR Nolee IRH UG ToTdAT HEX IR |

w A

g7 fear = ac g% TR |
3TdTeh operator Y function CI$YH 31?:1%1?: I HFAT HATHFH operator

$eaT function ST 9ITaT 31%\:61?[ I
. Al eferg "] T IR |
g. &Y value ﬁﬂﬁ HccT cell address Y cell range I TITIT 31?:1%)[?[ I

6. Rofec a3l oM T Enter fh g |

23.2.¢ YT

%) IRYATECHT IR (Arithmetical operator)

A AN AT FAHAOIAT BOEHET TRl ol gIeT IR |
STE S, ©eT3,3[0M, 79T 37T | el IRYAfeH 3Netgs dol g & |

RSP {Fae | 37T (Meaning) 3alelur Retec
+ Ss G+y g0

- T3 go-y €

* aom 20x4 Yo

/ )] $o/go0 3

% gfaerd Goxg0% 3

" qraR 3y 141

YR HFG dTellA
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G) HFEYIRSTA AT

IReIH {FAA | 37T (Meaning) 3cTgur

= (equal sign) CRACES Al1=B1
> (greater than sign) HeaT dfc A1>B1
< (less than sign) Hoal FH Al<B1

>= (greater than or Heer dfe a1 sUs¥ | A1>=B1

equal to sign)

<= (less than or equal —
to sian) Hocl oA dT ST | A1<=B1

<> (not equal to sign) ST THURT Al1<>Bl1

dIfotehel 3TXEX (Logical operator):
A IR IEe gé’ ar dIeel Sal relational expression Wl'é' SIS Jefell IR
True dT False ALY T3el URUMA e | Ms-Excel AT 9IET gﬁ Fel dfotehol

IRETEE [FT ThR Sol |

1.if 2.and
3.0r 4 not
If 37T

Fol T3S AM Hiesda el o1fdl I IHNIH w=&@ET RS | if
IR e dusel U Ffesd@ad S (True) 37T HA T3LT value f&ew T
Hicaded g6l (False) HUAT 37hf Value e |

s w8



HFEY el H A

3aTe T ¢!
If 3NIH AT R Ul Fiesdd dreledr IR doll THTATH
HATE TR |

g9 T40) -

—/ Home Insert Page Layout Formulas Data Review View
. Cut Calibri -1 - (A A == =|®r] | SiwaepTed
— 153 Copy | e I
Paste £ Format painter ||| B L T || ||~ A~ | & F F||iF 85| | BdMerge & Center - ||
Clipboard P Font IF] Alignment [=
67 - % |
A | B | € D E F | & | H I
ik 1 Ram Ktm Manager 8000
2 2 Shyam  Kim Engineer 5000
3 3 Rita Biratnagar Seceratory 4000
4 4 Geeta Chitwan Peon 3000
5
A
Criteria
?. AT deldhl 0% geo I dold Yooo/- T el HH & Hel |
)
. IR FreATEIR B 7 AT T ATHR 2% I GI3e] TAS |
3. TG 3 HIGATS! STl & Hel dolel 0% HA U3aS |
Solution:

Bonus (F2) = if(E2<=5000,E2*20%,0) enter

Tax (G2) =if(C2="ktm",(E2+F2)*12%,0) enter
HA (H2) =if(C2<>"ktm", E2*10%,0) enter
Total (I2) =E2+F2-G2 enter

TR FFICR ATAH b
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£3.3 B3He (Function)

5T AR gfgel & ST TWH HIET oI, I TR WehT dor A
YT Il Hiche | Excel AT BAE 97 ATl g o A gags dfger o
WY function T TIHT JATTRT gm I

€T Date and Time, Financial, Logical, Text, Statistical 3fe |

Excel AT OY YARTAT 3137 aw_@' function &%

Sum:

ol JoolAT IgHT AFTRES SigeTehl olTfdl |
Syntax: Sum (cell range)
3aIeUT:. Sum(B5:C6, B7:D7)
Sum (A5:BS, C8:D8-C8) 3Tfe |

TATcHS HET: $3-¢

¢ Holdel AT ITHR faor f3ermset aejgie |

R Sum Function T AR Total fARToTEIH |

3 Total AT 23% Vit Calewlation TTIE I

¥ ] Fonction T TR Todd Amownt T 0,000 ol FfG EoAels 9% TT
ReeN |

ATTART JAMTCHD HETTRT I Eocel T Bll Sample TIIT TG |
IETETSH BHAAT Excel et HT TAT TRNTH T |

3R HFCIE TN 3¢
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ey Tiet e

ATSHIAFE TFAl(Microsoft Excel)

?¥.2 o7 WeAHT

MS-Excel #AT IT 3IcHeThl YANT INT glHST EATTHh IR AR, 9N
NRTEHA, AN, 5T e, Ul FAFaR 37Me A3 Giheo|

40 <

Insert Formulas ~ Data  Review  View

=z Dlas W& G

Margins |Orientation  Size Print Breaks Background Print
* . = Area - v Titles

Page Setup F
T ¢: Page Layout Tab HT TFoleh WIW Margins #AT TFeleh 31?1@?:[ {
Custom Margins #T {Feleh g cTolehl ST g9 IBAT |
II—Pagva Setup &Iﬂ—hf

| Page ||""|-3 5| Header [Footer | Sheet |
Top: Header:
0.75 = 0.z =
Left: Right:
0.7 £ 0.7
Bottom: Footer:
0.75 = 0.3 =
Center on page
[T Horizontally
[T vertically
Print... ] [PrintPrevieg] [ Options. .. ]
[ OK ][ Cancel l

%Q;Pagemmwwm,ﬁmﬁm,mm
T

TR FFICR ATAH R
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T 3: IR margins IS [Folh IRX T (Bottom) HIT (Top), Al
(right), STT(left),§ST T PV 3T AfoleTes eS|

T ¥: 3, Header / Footer BIes{dT Faleh NI Q'%ﬂ?-\r %\_rﬂg?{ IR TWHI gsT
BV Bleogld| dl custom SCTHAT Feleh TRT HTA! STOT ITARD oI5
e

T 4: Sheet BIesYAT TFeleh INT Page order T Print option % ﬁ?‘lﬁ?ﬁﬁ[l

Y &: IcdAT OK TeoTAT TFeleh e |

9.2 Ree aef a1 (Print)
ThgH fee TMpear afger:

T ¢: 3T FeAAT (Office Button) [Fereh ?I?i'f'»ﬁ{ T Print AT fheh ?I?-II:S:R:[
cIHYITS Print Preview fohodh ?I?i'&ﬂ?{ I

TY R Page Setup AT AT 97 JHIAT AT T F06e [AASIE |
T 3: Close AT fohodh ?I?-Il:e'fﬂ{l

T ¥: 3T B AT ScTAT (Office Button) Feleh ?I?i'f'»ﬁ{ T Print AT fhesh
eI, CIHUTS Print fohesh e ar @Y Curl+ P o el |

T 9: 3192w MWiees oot 3w 31%1:611{ | SIET Active sheet, selection, whole
workbook mﬁmr—r@q I

BT & Hfd HT Pee Tequel g7 Swrget IR Ok &= fohesh I |

YANTcHS HET: 2¥-2
? Heldol FAHAT AR Salary Sheet TR Ioier |

ATTADT TAMcHD HETTRT AT Evcel T Saluny Sample T T{EE. |
IETETD BHNT Excel Sfeet AT G TRV |
Culewlation BT AT PCS Nepals TATIT TG |

MR HFCAR ATNH &o
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ve gyl feet:
29.¢ YTaY Tdisec (PowerPoint)

?9.] TG CaIgec YRITA @ledd JiaET

TT ¢ 'Start' gCoTAT [Feleh IR 'All Program' WQ{I
TT . “Microsoft Office’ AT Feleh 9T3:1'€>IHI

TT 3: “Microsoft Office Power Point 2007° HAT el 9T3:1'€>IHI

dr,
Y ¢: 'Run' FEaTAT fFeleh IR Powerpnt €Y IRT Enter Ie{6 4|

N LR
=

ENNOOO DL‘\

A28

%ALY A 9 rape e
o Drawing

Click to add title

Click to add subtitle

Clickto add notes

?9.3 YT FATSSET T3l (Create New Slides)

TY ¢: Office Button fohoeh 9T3:1'6>IH T New AT e 3T¢T:1'€TF[ ar @Y ctln W
THATY AR | TIEYTS New ST 0 HEAS |

Y Blank Presentationm'o-_a:lgm |

VY 3: Create ST fohesh TG | ek Talsee S/FH TFE 3340 S
'Normal View' #HT §'o-_t§|

Y 3: IaeTeh qFGAT [Felh IR G THEC 3T Ieferg I Taraehr anfar
'Clipart area' HT 3del [Feleh IR HTGLTH T EIF:ID?IT[I

VY 9: oAl TR GRT Al TAGSATS HTaeTeh A fGTW Save ITeIgie|

TR FFICR ATAH &2
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$9.¥ AT TAES Yol AIfar

. T 7 -
CWERAD -
Home Insert Design Animat
s & Cut : ] =| Layout ~
2 =3 Copy ' B Reset
Paste ; Mew ]
- # Format Painter || slide - | % Delete
Clipboard ] Slides

Y ¢ 'Home Tab' WX 'New Slides' #T fForeh amfgre @& 'CulN &
Bl

e% WIE?H?TLayoutEIr_rl'aﬂ'ﬂlﬁ'
_,/

Home Insert Design Animat
= =8 Copy _|Reset
Paste ; MNew

= # Format Painter Slide = % Delete
Clipboard = Slides

ET ¢ 'Home Tab' T 'Layout' AT fFeleh i
T 2! 3ETH T3CT TSl Blealgid |

29.& Slide Sorter View:
T TAZETAS U3C ISTAT THATY SWIBART AT JHHT TANT RS | T 8
B TIET TN AUSA FATSSEoells IMARTBAITHR A3, U, 313 Flel, i

Iy TIRIdRT O FHEE I qFAg-o |
.nq\,m

Home Insert Design Animations Slide Show

=T == Ruler
_..E) |
o " — Gridlines
Slide | Motes  Slide slide Handout Motes = Zoom  Fitto
sorter | Page Show | Master Master Master Message Bar Window
Presentation Views Show/Hide Zoom

"View' ﬁ'ﬂﬂT T 'Slide Sorter' AT fFelh UTaﬁ'\‘[l

WWW &
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24.b Slide Show View:-
TAISSE%E T HHAIes INAFAS ol FolS5eeells T USTHAT  Hleh-Bleh
Uﬁﬁ%lﬂ' 3R (animation effect) AfEd geTep! oTfar AT g FI g7 IRS |

r _:., alm Hd92-uvEl T

Home Insert Design Animations Slide Show
= oy Record |
0 e e B
- (&7 Rehears:
From Frnm Custom Set Up Hide
Beginning Current Slide ) Slide Show = || 5lide Show  Slide ¥ Use Reh
Start Slide Show 5et Up

dR&AT: 'Slide Show Tab' 3T 'From Beginning dT From Current Slide' HAT Feleh

64| a7 fohdlSAT FS Button RATRIsTgTeT |

24.¢ TFECH HIH IET (Working With Text)

CHEC YT (Adding Text): WIell TASSAT Fol THC UGIRAT 335 CATRAI
CHEC Tol TEANT T TRAT ST e T 3MaRTyeh TaHee TIgY Iejgid|
gIfe TSSAT Word Art' &l 91T IRT Ul aee Uod Afhero|

9.8 FTATSSAT [RAAgs I afler
Grell T3S (Blank Slide) AT

T ¢: 'Insert Tab' AT T 'Picture aT Clipart’ AT fFeleh mﬂ%ﬁql
T R0 3MaeTs T S|
TT R Insert Button AT [Feren 31?:1%1'\5[

YANTcHAE Ha: 99-¢
¢ fSieame Rl e I 3 Fer stk 137 BT |

mgawaw‘nﬂ €3
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€ glgt feet:

2€.¢ TATSSHAT Transaction Effects ¢ docT

o Ciad

-—-/I Home Insert Design Animations

----IBEI 3k Animate J
AL Egﬂ Custom Animation

Preview Animations
T ¢: 3aeTh ToISSEE Dlealo |
T *U'Animation Tab' T WX ' Custom Animation' WI
T 3: 3GTe 'Transition Effect’ Elc-—a:ﬁlql
TCT ¥ : 'Speed' I YB3 TUAT TFeleh IRX 'Slow, Medium, aT 'Fast' #EI T3ET
BED ]
T s FHINT Sound Y IS WIAT TFeleh IRT 37T eafel Sleeerd |
T & Iie 3TEGTSH T 'Loop until next' JHAAT feeh M3
T b: IS Slide transaction JTHATEH (Automatically) IRT3A Rl a1, 'On
mouse click’ & ChARS SCIdojjs\N-l\ I 'Automatically’' RedATh T gHT
YhvsAT feeTgI |

$6.3 TATSSH Feeee (Contents) TAAT &l

JTPT  'Animation Scheme' 3HTHARI TANT RS ITT  3CHeART TAET  IRI
TAGSH Fhocee Ffgel TR TR FCSAITIAR IR Il Aleho |

BT ¢ TAAC Ie[del TGS Blealgel|

TY Ru 'Animation Tab' HT 31T ' Custom Animation' WI

IS dfgel ST JWHT TCSelge HUD Ch Ul IHBAG

'Animation scheme' 3T T3CT Slelgid |

2€.3 eqdl FeTSS a3 (Inserting Table Slide)
T ¢: 'Home Tab' AT MW 'Layout' AT fohedh Tl'a':{lj'?ﬂ{l

afe A A FASA TSTHIT SN AEeAgeS el 'Office’ HFAT I New
Slide'®T Feleh eI

mgawaw‘nﬂ &Y
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<gaqf® Home Tab AT 3T 'layout’ AT fhedh Wﬂ@?‘[l
TT 3:'Table' 3MMhel TR TAGS Bloolol| JHIS CTATRAR TS
BT
T ¥: 'Title' URIATAT foFefeh IRY Cerehl 3MaeTeh 'Title' eI
T 3: 'Double click to add Table icon' AT Sael [Feleh ?I?:jﬁl?[l
Y &: 3MMaIeh HEIAT 'Column' T'Row' HEIT IRTEN |
T b: 'OK" ICAHT TFeleh Wﬂ@?‘[l cIHYITS 'Table Format' 3% |
BT ¢ 3T CTATHT MARIBABNTAR D! THEC €Y IeIgIe| T 'Design Tab' AT
I 'Border and Shading' 3CHASI YIWRT INT TABIAT @IS a5y T Afesar

&% Shading -
e e e e Y hoviers -

7| |t Effects =

e Styles

T R IecIAT Saorehl TR SMfgIveie fFereh aeig|

YIETcHS HaTl: 26-¢
S G TASS TelTS Animation TUT Tramaction Effect TRIETE

3R HFCIE TN &9
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{OK:E O
20.¢ ﬁﬁﬁr ﬁﬁﬂn W (Windows Media Player)

Iq U3e HeARSlelcHs ol g1 SIadlec gl 3SAT (Audio) dur fAfsar
(Video) BISHIE® (ST .dat, .avi, .mp3, .wav 37T{e) T3 aeal | I IS
f3fScer ARBATAr all-in-one client I o7 Tihew ST@ar TR Jur Ear
BSge Yood, AU BIgege Tol3ed, FARARST ISAT FHAGE Poad, 3NST
AqNET el, Aol IMNAEEH MUl library Tell3el SHMATHRI O HIHAGE el
Hiche o |

2.2 TAS TR

TY ¢ Start CAAT fhear INT All Program fohedh 31?:131?: |

TT R Windows Media Player #T fohoeh 31?:131'\5[ | 4T,

Ife q9E Windows Media Player oS 31Tgehetehl TUAT STHCUAT IRTHTH T 3ol
cIHAT 39 fohesd TR A Wiew FHGo |

e 3 @3 I g @8 A seae TR |

T ¥: T ST IFHh! a7 A5l ATAUCSE IFP Now Playing FT ek
676, T CD drive AT fhoeh elery |

dT, Fileﬁ?f:lT IMTT Open IRX Browse SeAHAT fohedh IRT CD drive AT Wﬂ?ﬁ{ I
aaufs do caet Afficd Blesigs CQICo |

Y 9: Open FAHT fohoeh IIgIe |

e afe quiger fsar qur e wEaes gEferaAr $U NI WIHTH ©
=1, 3L T s=ac 3@% B File ﬁﬂﬁ'l?Open AT fhesd NI 3HTATH

A TeTAT ITTT Wiedd HFIgoo |

YARTcHS FHET: 294-¢
? TUISATS HoAUs ol Andio Video B (D TTE Head Plone TS TIT FooTgle |

WWW &g
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¢ 3Rt fe:

t¢.t .3 VH (CD-ROM) wIT e aiepr
2¢.? 3. A7 @ext aler:

TET ¢ STHeUAT Ighl My Computer icon HT double TFeleh Wﬂml aaItS

AN AN
delenl ST dFH T3S |

File  Edit Wiews  Fawvorites  Tools Help i
b Eacl p ™ : o

) Eor P Lm 7 Search : Folders

Address rj My Computer

GI>E
- System Tasks - S g

Wiew sysktem information Backup (D) Software (E:)

—;j Add or remowe programs

Y =
[3- Change a setting -— :E 3

Femowable MEW (3:) Samsung
Othici Places Disk {F:) SC”H-43, .,
‘-ﬂ My Mebwork Places i = |I '_J __&.,_'Ei
'D e et Shared User's FMw Sharing
Iy Shared Docurments Diocuments Documenks Folders

G— Control Panel

>>

Details

My Compukter
Swskem Folder

VY 2 ARIA gewar sad fFoe TEpElar ge s IR 3O
STl
Y 3: TETH Bl TUT Blesigs Wiel goie|

2¢.3 RA.B.0FAT 311 3SR I aReFT (writing data into CD-ROM)

gfgel aR®r a@ FEH a1f quse AREIA R/ W SRH I@R gIIS|
Qearer tgq.qr. &1 B.RB.UHAT 31er write 35 R 9fa 39eyr IRTTHT §?I'Iﬁ
GRIELCH gﬁﬁ' HFEAAT (ST Nero burner) T TILTHRAT YeaT |

T ¢ w3er @rel .30 A3 a9 grserar e

g ABAFAT TR?D'CI'# HISele® Select ITeT Copy 3T<T:1'6)R:[I

WWW &l




HECGE dTellH HRIHH

¥Y 3: My Computer @lelk &30 S8HAT WI

T ¥: Paste W?i%ﬁ':[l

T 9 'CD Writing Task' FI dol ghr Egé' 32T HEY 'write these files to CD'
AT foFereh ITeig 14|

T & IAYS M3 ST S AT CD name FI §FF AT Fod oATH g4
T b: Next S<AAT foFereh Ioigrd|

/Y dR&T: Nero Burner HFEAAIETE
TCT ¢ Start SCAHAT TFolh ?ﬁTProgram §T¢ Nero burner AT fFela 'v"l?-l?)l?[l
T % TG Nero ST g AT bl AR 3MShedee HEA! Disk FeAT3eT
Ao, Bleolgld T cIHAT TFeleh {6 [STEl: Data Disc, Audio CD, Video CD,
MP3 Disc, Audio and Data CD, Super Video CD, Mini DVD 3T
Y 3: Add oA fFersh ITigie|
T ¥: CD AT write I BISel a1 Blesied Bleolgid T Add Fcaaar faeh
g
T 3 W5 Add el 1 FIhIAITS finished FeaTdAT [Fereh IR files and folders
I SR SFF doq, IR TCeI6 4|
T & Next TCoAAT fForeh Teiga]
T b Writing Speech &l ZUST3A TUHAT fFeleh IR 39gFd Speed ESTIF:ID?IHI
Ife g CD &A1 uf® 3% WS 9 write I AEAES| #el Allow files to be
added later AT feh MSRIA T A data write TRTHITS verify Io1 GG
# 'Verify data after burning' AT 9 R WHBT:IDE)IHI
VY ¢:Burn ICTAT TFeleh TeIgId T hig AT TWIRI |

Burning 90T ATRTITS Exit AT fFele I Nero burner dg Tl?iml

TARTcHS HaT: 8¢-¢
? Heldel handout AT C.D. AT Copy {6 |

WWW &¢



HECGE dTellH HRIHH

2R ettt feet:

¢R.¢ Teel HISIH HFCAAX

Todl $T5RH HFCAW & g7 ST FFgel NaAHgE FFgel e T1T,
AT N HSITETATS B3I ofifdl UTecsTSid TUCAIEE Ul SolTuehl
Tl [UfreHTeRE HFII I Th JHRAT FFGeX MAHEE §oll STl HFogel
HISTHATS T MR [ehgeens aive TRTEeoe |l §iA gTE HEgeAT
TfreHTStd HFAW TR FAT-HAGAT T TRIGICS |3ToTohel ST &
ARFT TFEHERT TFIIES 3Uasy el I gifAe Aearfde dur gyeard
HEGATh T-cHTSE FHFEAIX TN IUCS| clfeh oAl Selehl HISIHGReAs Tlel
gCI3eT Thi|

g gafard dur faRariel Uieesnsid HFCA AHgeR! foke do FEdd
IRNTH T

Norton Anti-Virus ( NAV)
MCcA fee

Kaspersky Anti-Virus (KAV)
Pc-Clinic

Panda Anti Virus

AVG Anti virus

Node

8.3 FFYIATS HBIHAE TUABA FHY HFYIls HISIHAC STATSehIcIN
A3 el ARPIEE 3T ThR Tl |

?) sRUel dur yafod FFufdel 3cUled INFT TleeHsid TwedI S-acd
IR T cqHeTs Sfdieh FUaAT J9T e

R) UlCHERE TFAIS FHI- FHIAT 3UST Iefer| Tohetich gleh foet ot
HISTTEE 3UUIGA S dl Oell ¥ TAfHgeais ged3dAdl orfel  Uleersid
AFCAIS Ufel HEET TRl TRIGe] T |

3) 3% UlecHISTH FUCAIATS Glhucesh $HFP I al ITHUNH ool
I & It I (AT

¥) TTecHST TUFaIel T YhRHI HISIHEE AT old3el @] HUhlel word /
Excel T 3TPells STeTehRT A3THT BISeigs Tieal AR J-AT3lgiel|
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HECGE dTellH HRIHH

9) faar orgd=a gfafaf@ (copy) I GEAAT fafsh INFT AFCAIEE Figel qfad
T AR

€) T hidd LT ATEIH Foclelc HURIA Foelalcgealc WIgelgs SI3Acils
CCARCRLIIER Il RE DGR ]

) S-Hol FISAGEHIT HIEIH attach HUI 33T el HUMI JTAT attach FHISIES
@leal faaR J-AT3e1ed| T HSTH HU FAHTH! SRR AHTHFH TET PISAEE

Sreir Ry
¢) 3TeE TS IeT Ul S 33 el HAUSIT NIRRT cTiFadar
TS 91T IR g-Ar3aigielm|

Q) HISTHA HEcAYUT STET AT THTHGEATS 7S¢ IRTGel HUehlel cAET Hgcd ol
WIS AT FATHATH SATh3TT TRT IRl |

go) U IBH, FaIld 3T aur R JIr 16T HIstd HU FAHTH ST I
A G e IS HISTH HUR GSUAT cAHATS AT HAdlefglonl af HISTH
T I AT G T |

2¢) HEP AEcHAs Sffgel il qraas J2eT IR ofeh I IRFETT ifh 316
cHfdel YT I THPI|

£2) AUTSH Tl AARIAT HISTH TRl AEATHT U-ceTsid FFedX oA
AIRT3eTe foheifeh cIEAl IATATAT $T5IH  UCHISIATHT JaRr IRT FATHAT
PIH I gl TFS|

TARTcA® HaT: 2R-¢
? SUCTCH ool At Virws inatell TR HFGER cloan IRT3TE |
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e At e

0.¢ Foelalc FoadHel

Secdoic AT WHSSIA 3YcTsY IRTUHT User name I Password aT IP Address 3l
ATIRAT Dial Up Connection , Cable Connection, Lease line, ADSL dT Wireless I
JTURAT $ociaic ASH e Hiche s |

TATGRT HEYCIAT Seelalc helddel HAT 7ol AU AT HIScgeenl daIoige
gl THFEo |

0.3 SeeloicHT ATHISCEY Wios ol (Browsing the Websites)

SEIEER HEGTHA Seclelc Folddd © H durs AfFe TScgedl daUIgs
gt Ao |
TY ¢ HFEYAS FoclelcHAl Tholddel IRTHIS Internet Explorer FITH

@’Iv_ﬂ?ﬁ{ | SIeT Desktop dT All Program #HT go-ﬁ I
Y R Address SFHAT foheeh T T 3Pl Wiowl dAIEHT web site T ST

CES] ?I?i'f'»ﬁ{ | STE http://www.nepalnews.com
VY 3: Go F&oTAT fohoeh (g aT FhalSdle SeeX (Enter) foh U@y |
T ¥ IS ST IR Web Page I HET Jo Woo |

0.3 ¥ gfeatel (Search Engine) WAYT asf aRepr:

TT ¢ Internet Explorer Eﬂcr_a:@i:[ I Address SFHHT i’ﬁ U3er @Y sieatetdr
Address T8T I oeX foh @ﬁﬁ?{ | SIET: www.google.com.np cIHUTS deThl
fa=sr 3m3as |

WWW be
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2} Google - Windows Internet Explorer

File Edit Wiew Favorites Tools Help

J J lﬂ |§| _;\_| /.j.\' Search ‘i:( Favorites ‘} " L:;'_ 'I;—;"a @ - _J ﬁ :‘i
Address |€| http:f fws, google. com.npf vl 1

BluePhone - | W (cowikivak - i EEETCE - Edmece: [ weather

Web |mages Mews Groups Books Gmail more -
GO O 8 le

Nepal

“ | Advanced Search
P

[ Google Search ][ I'm Feeling Lucky ] Language Tools

Google. com.np offered in: 7=

Advertising Prograrms - About Google - Go to Google.com

@2009 - Privacy

Y R AT @R Google (search) Wl FFAAT Wiea]del FIT ST AR T
search SCTHT fohoeh IIgIE |

STET Nepal TTST ITIg |

TAPTcHS HEIT: 0-¢
¢ AT oo fashra AfATART Wet Sie TTesTe R |
R Google AT FUTSTRT TRAT Seanch IR, |

TR FFICR ATAH bR
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¢ THsEl e

2.2 World Wide E-mail Address (¥13s7 dfite)

Worldwide $-HeT TSH 8ol Ife UGl Pl JEAT  dadAISe  SIEd
www.yahoo.com, www.hotmail.com, www.gmail.com 3Tfcalc S-HoT w3
TABAHUR T Hed FHAIE dUS  FERHAR  (worldwide) $-HT T3l
JORIRETE S-Bel IIed ey Ao |

I&T worldwide e-mail address 91357 dRHT RFBTH & |

VY ¢ HEYAS FeclolcHl Foladel TREARYTS Fel Internet Browser (STt
Internet Explorer) @W:I,?N:[ |

TY R Internet Explorer [deaTent SoISAT gl stop dCaTHAT foheeh 31?:1@'\5[ |

Y 3: Fel AGHSCHT $-Hol THI3ec Wiodd RIRG R Iel dadTsed! UsH dR
crsy ?"I?:iﬁ'\':[ T X & fﬂb_o:ﬁﬂ:[ | STE: www.yahoo.com, www.hotmail.com
mfe |

4TS yahoo/hotmail I daHSE TTCd g o | Jgr yahoo dTc fHFETAR ©
T dUSe hotmail ST€ $-Al USH SeAl3al Yol 3&I Uisharel 3HU=AT3elglel|
www.yahoo.com @l daHISCH! dol CETALAl fdwsl 3EAT |
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2 Yahoo! - Windows Internet Explorer

File Edit ‘View Fawvorites Tools  Help 1',’
O RNEG P drrom @ 2-2R & -UE B
Address |€| hitkpt vy shon, comy v| Go | Links *
BluePhone - | TR save s B
& vahoo! recommends upgrading to the NEW, safer Internet Explorer 8 - FREE  Get Tt Now o]
Make ¥! your home page
YaHOO!
Web | Images | Video | Local | Shopping | mare
Search: | [ websearch |
My ahoo! fprd,2008 | Page Ctions 1
Featured Entertainment Sports video H <
& answers b ‘ | B | Check your mail status: Sign In— Free mail: Sign Up
& Autos Hidden planet uncovered
@ Finance X @ Mail @Messenger w Puzzles
Agtronomers discover an extrasolar =
@ Games planet hidden in Hubble Telescope
% e images fram 1998, » others lurking? & Weather 65“3““ ] Q Horoscopes
| 2 EEEEEEEEES
¥ Hotlobs @, Mare on Huhh\edsEacs JE\ESEDp:
* MaSA: Sun gripped by a bear market
[ Maps Yahoo! Sports Shop
s e Your Source for Final Four gear
@ Mobile Web Hidden planet found in old Another 'Tdol' contestant
7 Hubble images M gets the boot
[l Movies | Tv B
B _ University congratulates Miley comes clean about
Music 29,000 rejected students her 20-year-old beau g
L3
i’ oMG » More: Featured | Buzz
& Personals
-Iﬁ HealEetate News | Wiarld | Local | Finance g - .
q i A of 3125 porn. PET Morth Carelina G State
i - Ardlysi: The 6205 idn scus bl rade mblnce
poy = 5. Korea seeks united front against M. Korea rocket launch v
= o : o Lmmr Somortoe ot o : ret R Local Area Connection —
&) hetp:jus. ard. yahoo. com/SIG=1Ssmir gl M=387241 , 1 3364142.1 3482715, 10360830{D=yahon_tap/S=2716148:MNTLJ_yl:=AkhNZIpthEqwD HEL {Speed: 100.0 Mbps

Status: Connected

TT ¥: Mail ScAT fhed 31?-1%)!?: | ar duser & www.mail.yahoo.com TSH
eeT X /Y yahoo mail AT A SEL cIHYTS dofehl yahoo mail box &l
fdeal I3 |
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(O wikiTalk - i BEENR - ldImages [ weather
| ¥ T oy |

Yahoo! 1D

[e.g. freeZrhyme@yahoo.com)

FPasswaord:

[] Keep me signed in

for 2 weeks unless | ign out. I

[Uncheck if on a shared computer]

| can't access my account | Help

Don't have a Yahoo! ID?

Signing Up is easy.

sing up ! new #AT fohed UTﬂ'@Q{ | (Tt
hotmail #AT #T New user? Sign up! AT fFeleh UTF:IE)R:[ I

T & Sign IExCy 3@'@1{ | cJaYfS defehl ITSTECHA WA (Registration
form) 9TCd g"c-_i}" I

TR FFICR ATAH 1%
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J [ wikiTalk - ooy LGS - Edimages [ weather

YA_HOO!Q vahaa! - Help

. Already have an 1D or Mail address?
Hi there!

3 e We'll get you set up on Yahoo! in three easy stepsl Just
G:/Hl angwer a few simple questions, select an 1D and password, Forget your password or ¥ahoo! ID?

and you'll be all set.

I prefer content from | Yahoo! LS. in English v
1. Tell us about yourself...
My Mame | | |
Binthday |- Select Month- v | I |
| live in |Nepal v|
Postal Code l:l

2. Select an ID and password

Yahoo! IDVand Email | |'3t:'" | yahoo.com v| [M

Password | | Fasamard Strength

Re-type Passwaord | |

3. In case you forget your ID or password...

Alternate Email | |

Security Question | Select One - vl

T R | 1

Your Answer | |

Just a couple maore details..

Type the code shown I:I

JECT W

Try & newv code

Do you agree? |:| | hiave read and sgree ta the Yahoo! Terms of Service and Yahoo! Privacy Policy | and to receive
impartant communications from Yahoo! electranically.

| have slzo read and agree to the Mail Terms of Service.

For your comvenience, these documents will e emailed to your Yahoo! Mail account .

VY b: T8l Sodld [@gaHge drefel a1 ol stjery |
VY ¢: dqdrsed fQUHT Ycdeh TUGE UTelel 916 e |
T R mlagreemﬁwgﬁﬁi{l
Fal AT NAES IRTFIS atrr%ﬁ worldwide e-mail address II38G |

25
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AT $-Ael USH HAIC Iolgld T AT YIAHAT dIJHISE dog; Iojord |
IMFAT $-HT UgHEIe AT ABciAT Sef HadI?

T ¢ AT Jeof@d IR SET  Internet Explorer @R U3  S&FgAT

www.mail.yahoo.com TISY ?I'o':cla'é}l'\':[ T Go deaAr e 3T3:1'6§I'\5[ | aT =X TR
fIefery | AU doshl Usl 3o |

AIL ‘ahoao! - Bloag - Help

e ,
Yahoo! recommends that you upgrade Sgnin e Yanes

to the new Internet Explorer 8 : Are you protected?
¥ Create your zign-in seal.

i

ahoo! D

|damu:uarpu:uudel |

[e.g. freeZrhyme@yvahoo. com)
Irowser

Password:

|"""'| |
all Inbox without leaving the page you're on. |
Zxplorer 8. [] Keep me signed in

for 2 wweeks unless | sign out. i

[Uncheck if on a shared computer]

Y R TUEH yahoo ID T Password 89 I sign in ST fFelh Ioiery
IOUTS dosl A dise A3 T

ITURHT HFCTST arald bl

pel



<3 Yahoo! Mail (damodarpoudel) - Windows Internet Explorer

File  Edit Wiew Favorites Tools Help

@Back M > | \ﬂ \EL' _;\J /':\' Search ‘i:(Favorites @;{ v I""" '.:_1:3 3 - _] ﬁ ‘3

Address Iﬁj http: fius.mg2 . mail.vahoo, com/deflaunch? . rand=9Slgomhtkentt ~
BlucPhone - | (Swiirak + 5 tos IEETCHED - inoges [Dwestrr
YAHOO!LMAIL fhdamedarr O cffine | ¥ahoo! | My Yahoo! | 3 “ceuch . | wen searcr
2, Check Mail \4‘; New~ | | fi} Home || Inbox 19 messages * Mabile | Options ¥ | Help ™
Q> Search Mail... T Delete !ﬁ? Reply = g@ Forward % Spam | 09 Movew O3 Print More Actions = Wisw ¥
[]|@ | From Subject Date - Size |# | ™
wahoo! Garmes - £ — : : 1 1= |
Fack' em up O prakash sharma Remindetr: prakash sharma wants t Mon, 3/30/09 9:30 AM TKB »
O his Rajju joshi has sent you a hi5 Frien Mon, 3/30/09 5:39 AM 5KB
. Inbox () O Skype Free Skype video calls are just the : Mon, 3/30/09 12:48 AM 18KB
] Drafts (1) O his ‘Wwish Rajesh a happy Birthday by sending Fri, 3/27/09 9:50 PM 3KE =
=7 Sent O Roma Neupane Dear all Tue, 3{24/09 2:39 AM 1948 &
™ Spam Empty | Rajib giri Do you want ko be friends with me? Man, 2/16/09 3:18 AM 4KE
T Trash Empty O Dibyesh LInk Fok date Entr Tue, 1/27/09 2:22 PM 3KE
e O Facebook Facebook Registration Confirmation Sun, 11/30/08 2:47 AM ZKE “
7] Contacts Add i el i
' Calendar
B Motepad 5
= My Folders Add

Got your eye on one of those messages up there?

T 3 dUSTS ¥l TOTUR! S-Hel AAST geiehl oIl Inbox AT foFereh ITeIgI |
T ¥ <T@l Jo3a AfFd a1 3eegads, fawg, Afd T a5d 3ca@ Rer
§rS| dUTS S $-Ae WeR gel TTEelgeo IHAT fFeish T Wieofe4|
BluePhone - | [wikitalk = Fipdeane: ICETCHE © Edimages [ weather
YAHOO.’@MNL Hi, damodar~ (O Offline » Yahos! | My Yaheo! | W2 | Seuch lhe Web.. | wes sEaRcH

Sign Out | What's Mew | Mail Classic

& Check Mail @ Neww || i Home | Inbox 19 messages X Mohile | Options ™ | Help ™
Qw Search Ml il Delete (AR Reply [ Forward [ Spam (4 Move [ Print  More Actions v View v
_ |[] @ | From | Subjsct | Date - | Sem|@|T
Watch new rmovie — 1 L
. premiare videos O prakash sharma Reminder: prakash sharma wants t Mon, 3/30,/09 9:30 AM KB &
4] his Rajju joshi has sent you a hi5 Frienm Mon, 3/30/09 5:39 AM 5KB
® Inbox (3) | Skype Free Skype video calls are just the: Mon, 3/30,09 1 2:48 AM 18KB
S Drafts (1) O his Wish Rajesh a happy Birthday by sending Fri, 3/27)09 9:50 PM BKE 5
1] Sent d Dear Al VB
& Spam Empty ] Raiib giti Do you warlk bo be friends with me? Mon, Zi16/09 3118 AM 4E
I Trash Empty O Dibyesh LInk for: date Entr Tug, 1/27/09 9:22 PM HE
s 0 Facebook, Facebook Registration Confirmation Sun, 11/30/08 2:47 M ZKE v
125] Contacts #dd W :
v Dear All Compact Header ¥ | Full Message Yiew | %
[ Motepad % Roma Neupane <dde2mun@longtailinfo [ sdd  To: sujal@longtalinfo; Basanta Ban <merainfo@yaho.com’; Bishw. ..
> My Folders agd || @ wmaradedsite enor.rar (1415KB) b
Dear Al

Please check all DDC and Municipality web ste. Almost all the web stte 13 not getting thew database.
For more detal please download the attachment also.

FPlease solve this problem as soon as possible.
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Y 9 FHdAS S-AT AAS YoI34 AEAGS | $19, Compose ST Feleh
B | Terhl fawsl 3M3As| 3 AQST Y TG, HAAS YS3A & 3h!
$-Ael U3H TISY {6 T HecddAl Hes deAAT [Fefh g

Busshone - | Sk - s I G
-Y-A.HOO' MAIL Hi, damodar~ [ Offline =

Yahoo! | My Yahoo! | %7
Sign Cut | What's Mew | Mail Classic shcelillgishog SEt

) Check Mai @ e 4 Home || Inbox 19 messages % || [ test mail X

Q Search Mal. . == sgnd  #F Attach Save Draft 2% speling = [ZF Cancel
Watch new rnovie Ta:
prermisre videos

. Inbox ()
%] Drafts (1)

=7l Sent

T 1l SR B p— = = =
b oo o | 12 ] 5 = . 2 B
I Trash Ernpy
B2 cortacts Add
7 Calendar
] Motepad

damodar
b My Folders

TGl AU BT
S TR 7 TR |
TS TR |

IS TSI3ad

YIETcHS HaT: 18-
? Yaboo AT JTFAT Email Account Te] BT |
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R Frsat e
Q.2 Chat e dReT:

Chat room 8T 9ar =Tl o1fdT Ul Yahoo aT Hotmail #AT 3TFAr §-Hel T3H
(e-mail ID) SeITUI go:_l,qé\@» | 8ol gfgell Yahoo @ Hotmail &I ;ﬁ u3cr

dEHSE FANT IR E-mail ID TSR |

R.? TUIE FH (chat-room) AT wyaer a=f aRer:

T ¢ STheY a1 TEHARAT Ighl Messenger HTSeheldll Sael fohosh Ioferg |
dT, Start §¢oTAT fohes IRT All Programs HAT 3T Yahoo/MSN Messenger T fohodh

TR |

pel

TS duSer doe! f&ha 3G |

— e —

YAHOO! MESSENGER = _H %

Messenger

Yahoo! I

Passwiord:

Get a new Yahoo! 10, .,

[ Remember my ID & password
[ 5ign in automatically
[ 5ignin as invisible ko everyone

-
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T R Yahoo ID T Password 89 IRX Sign In SeAAT fohoeh Ieigy ar gweX foh
Rreagere |
LY 3: dUTSl 3TFAT list AT Add a contact e 4T ATfgs Ue HFIED |

T ¥ 3T dUSo list AT HUHT IfFdee HEY online status TrAETRT ATHAT
39T fohedn IR =E 357 HF] GO |

TATcHS HET: WR-$
¢ ATAETD! Email D AU TR Chat B |
R ArfgEen! faTAT BIgege Tt eI |
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